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I'naBa nbpBa Q0N MOJT0KEHUSA
Paznen 1

Un. 1. (1) Hacrosmure BBTpEIIHM TpaBHia 3a OOMEHAa Ha JIOKYMEHTH MO EIEKTPOHEH BT U
JOKYMEHTH Ha xapTtueH Hocuten B OOmmHa Momuwiarpaa, HapuyaHd MO-AO0JY 3a KpPaTKOCT
HlpaBuiaTa', ypexaar:

1. opranuzamusATa W TEXHOJOTUsATA HAa WH(OPMAIMOHHO-ICIOBOJHATA ICHHOCT B OOIIHMHA
Mowmuwmirpaa, KaTo ChbBKYITHOCT OT JACHHOCTH 1O MpPHUEMaHe, pa3lpeeiieHue U IpelaBaHe
Ha JOKYMEHTH; PETUCTpalisi U KOHTPOJ MO CIa3BaHE Ha CPOKOBETE; TEKYIIO M apXUBHO
3anaszBane Ha njokymeHtute B AUC no ui. 2, an. 1;

2. opraHuzanusaTa U TEXHOJOTHATA Ha Ch3/IaBaHETO, ChIIIACyBaHETO, MOAMMCBAHETO U OOMEHa

Ha JIOKYMEHTHTE, KOUTO IIIe C€ M3TOTBSIT/IIOTyYaBaT Ha XapTUEH HOCUTEIT,

npaBujiaTa 3a paboTa ¢ eJIeKTPOHHH IOKYMEHTH;

4. chXpaHEHHE Ha CJIEKTPOHHUTE U HA XapTUEH HOCUTEN JIOKYMEHTH, Ch3/IaJICHU OT ACHHOCTTA
Ha oOIIMHATA;

5. KOHTpOJIa MO CMa3BaHE Ha CPOKOBETE 32 U3ITBJIHEHNUE HA BH3JIOKEHUTE 3a1a4H.
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(2) Heiinoctute mo an. 1 ca perjaMEeHTHPAaHU B ChOTBETCTBUE C AJIMHUHHCTPATHBHOIPOICCYATHHUS
kozekc (AIIK), 3akona 3a enexktponnoto ynpasienue (3EY), HapenOata 3a oOMeHa Ha TOKyMEHTH
B agmunucTpamusata (HOHA), Hapenbara 3a oOmuTe HW3UCKBAaHHS KbM HWH(GOPMAIMOHHHTE
CUCTEMH, PETUCTpUTE H ejekTpoHHuTe agmuHuctpatuBHu ycinyru (HOUMUCPEAY), 3akona 3a
€JIEKTPOHHUSI JIOKYMEHT WU eleKTpoHHHUTe ynoctoBeputennu ycayru (BEHAEVYY), 3akona 3a
Harnmonanuus apxuBen ¢oun (3HA®D), Meroanueckure ykasaHHs 3a BbBEXKIaHE Ha H3LAJIO
SJICKTPOHECH BBHTPEIICH 000POT HA JOKYMEHTH INPH W3IBIHCHHETO Ha BCHYKH aIMHUHHCTPATHUBHU
MpoUeaypy B aIMUHUCTPAllMUTE Ha OpPraHUTEe Ha W3MBIHUTEIHATA BIACT, YTBBPIEHU OT
MUHHCTBpPA Ha €IEKTPOHHOTO yrpasienue u [Ipunoxenne 1 KkbM HACTOALIUTE PaBUIIA.

(3) JdoxymeHTH, ChABpKAIM JUYHU JaHHHU, C€ ChXPAHSBAT B ChOTBETCTBHE C M3UCKBAHMSTA Ha
3akoHa 3a 3allliTa Ha JUYHUTE JaHHU, BBTPEIIHUTE MOJUTHUKH 3a 3alllUTa Ha JAHHUTE U CPOKOBETE
3a MUHUMAJTHO HEOOXOMMO ChXpaHEHHE.

Un. 2. (1) Perucrpanusara Ha JTOKYMEHTH C€ M3BBpPIIBA B O(UIMANEH €IEKTPOHEH JOKYMEHTEH
PETUCTBp - UHTETPUPAH B U3M0J3BaHaTa AAMUHKUCTpaTHBHA HH(opManonHa cucrema (AUC).

(2) AUC ynpasJisiBa 1enus J0KyMEHTOO00OpOT IpeMHUHaBal mpe3 ,,[{eHThpa 3a aIMUHHCTPATUBHO
obcnyxkBane" (LIJAO) nHa O6GmuHa MoMumiarpaa U ro HacOuYBa KbM OTTOBOPHUTE U3IBIHUTEIH B
oOIMHCKaTa aIMUHUCTPAIIUS.

(3) demoBoanara aeitnoct ¢ AVIC ce u3BbpIBa OT CIYKHUTETH B OTACH ,,KaHIenapus u mpoTokoi”
u/um cayxutend B LleHTbpa 3a agMUHUCTPAaTUBHO OOCHy)KBaHE W/WJIM KMETOBE HAa KMETCTBa
W/NIA KMETCKHU HaMECTHHMIIM NMAaIlld KOMIICTCHIIMU U 3abJDKCHUS, ChIJIACHO 3aIIOBEA HAa KMETa Ha
oOIIMHAaTa W/MIU JIBKHOCTHATA XapaKTEPHUCTUKA, BBB BPB3Ka C JECIOBOJHOTO OOCTy)KBaHE W
paboTtara ¢ KypuepCKH U TIOMIEHCKH CITYKOH.

(4) JIunata o aj. 3 ca CbC CISTHUTE MECTOHAX OXK/ICHHUS

1. rp. Momuwmirpan, yi. ,,26-tu nexemspu" Nel2
2. AIMHWHHCTpPaTHBHH CTpajii Ha KMETCTBA Ha TepuTopusTa Ha OoumHa MoMunirpan



Un. 3. (1) Peructpupanero Ha BXOHIAIIA TOKYMEHTH, Ch3JaBaHETO HA COOCTBEHHM TOKYMEHTH,
TAXHOTO ChITIaCyBaHE M MOAMKCBAHE, PErHCTPAIUATa HAa U3XOSIINS JOKYMEHT U OOMEHa ¢ APYyru
aJIMUHUCTPAIIMU C€ U3BHPIIBAT MOCPEICTBOM AJIMHHUCTPATHBHA HH()OPMAIIMOHHA CHCTEMA 110 WII.
2, an. 1 oT HacTOSIIKUTE TIPaBUIIA.

(2) HoctersT n0 AUC mo wi. 2, an. 1, MHTETPUTETHT M aBTOPCTBOTO Ha OOMEHSHUTE IIO
CIIEKTPOHEH MBT JOKyMeHTH OoT OOmmHa MoMYmiIrpan ce U3BBPIIBAT M YCTAHOBSBAT Ype3
kBanmuduumpan enekrponeH noanuc (KEIT) mpu cna3zsaHe Ha 1eHCTBAOTO 3aKOHOIATEIICTRO.

(3) Ipu HanmyckaHe Ha pabOTHOTO CH MSCTO B Kpasi Ha paOOTHUS JICH WM [0 BpEME Ha OTChCTBUE
0T paboTa JUTEKHOCTHUTE JIMIA B aAMUHHUCTPAIMHUTE CIEABA Ja Ma3sAT U ChXPaHSABAT OTACITHO OT
MEPCOHANHUS CU KOMIIOTB MperocTaBeHuTe uM yaocroBepenus 3a KEIL.

(4) C AUC 1o un. 2, an. 1 ca uHTErpUpaHu eaeKTpoHHa moira, CucreMara 3a eJIeKTpOHEH 0OMEH Ha
crobmienus (CEOC) u Cucremara 3a curypHo enektponHo BpbuBaHe (CCEB).

Un. 4. (1) Hoxymentoobopora B oO0muHa MoMYmIrpas, BXoasdiaTa U U3xoasmiara nHGopMaIus
kbM U ot [upeuxus ,,YTKPEIIII“ u ornenure ce ocbluecTBIBa 4pe3 AJIMHHUCTPATUBHO-
uHpopmanroHHa cucrema no wi. 2, ain. 1 - ,,CI' Axctbp", HapudaHa no-HataTbk Hakpatko AUC.
ANC ocurypsiBa TOAIBPKAHETO M 00paboTKara Ha JaHHUTE 3a 000pOTa Ha CIICKTPOHHU
JOKYMEHTH U JOKYMEHTH Ha XapTHEeH HOCHUTEI MPH MPEJOCTABIHETO Ha aJIMUHUCTPATUBHU YCIIYTH,
W3IBTHCHUETO HAa aJMUHUCTPATUBHU TPOIEIYypH, KAKTO M PabOTHHUTE MPOIECH B OONIMHATA.
[Ipouiecute MO pPErucCTPUPAHETO W ABMXKEHHETO HA JOKYMEHTH, MOCTABSIHETO M OTYHUTAHETO Ha
3aJlaYlTe W CHIIIACYBAaHETO Ha JOKYMEHTH, W3IPAIIAHETO HA CHOOIICHHS MEXKIY CIYXKHUTCIUTE U
KbM JIpYTH aIMUHHUCTpaIuu ce aBTomarusupat upe3 ANC, karo ce obxBala 1e/1us KU3HEH UK
Ha JJOKYMEHTHTE.

ANC nopmbpika ClIeTHUTE OCHOBHH (DYHKIIMOHATHOCTH

1. Cxema Ha chXpaHEHHE Ha JIOKYMEHTHTE M 3alKC B EIEKTPOHEH BHUJ Ha JIaHHUTE 3a
SJICKTPOHHUTE JOKYMEHTH M IOKYMEHTHUTE Ha XapPTUEH HOCHUTEN U TAXHOTO JBUKCHHE.

2. Ch3maBaHe Ha CKaHUPaHU M300pakeHHWS HA JOKYMEHTUTE Ha XapTHeH HOCHUTENI U
ChXpaHsSIBaHETO UM B 0a3a JIaHHH.

3. W3rorsiHE Ha CIIPaBKU 32 PETUCTPUPAHUTE TOKYMEHTH, TIOCTABEHUTE U M3IIBJIHEHHU 3aauH,
MPUKTFOYCHUTE TIPETTUCKA U JAPYTH CIPABKH 110 3a1a/ICHN TTapaMeTpH.

4. Tlomnmucsane Ha aokymeHTH U 3amauu ¢ KEII, He3aBucumo ot ¢opMara Ha €NEKTPOHHHUS
JOKYMEHT, B TOBA YHCJIO TPYIIOBO TIOJIITMCBAHE HA IOKYMEHTH.

5. CuctemeH XypHall C IJaHHU 32 U3BBPIIEHU IEHCTBUS OT MOTPEOUTENS U MPOMEHU HA HUBO
T0JIe, C BB3MOXKHOCT 3a CITPABKH B )KypHAJIA.

6. Kontpon Ha pgocTbhma A0 [AEWHOCTHTE Ha CHUCTeMara, 10 OOEKTUTe W HHBOTO Ha
KJIaCU(PUKAIIHSL.

7. VHrterpauus c enekTpoHHa moimla, Cucremara 3a €JIEKTPOHEH OOMEH Ha ChOOIICHHUS
(CEOC) u Cucremara 3a curypHo enektponHo BpbruBaHe (CCEB).

(2) Jlnmara mo . 2, an. 3 ce MACHTHPHUIUPAT Ype3 MPOYNTaHe Ha YHHKAJICH HICHTU(UKATOP OT
ynocroBepenue 3a KEII npu BnucBaHe, 3anuuyaBaHe, W3BJIMYAaHE, NPEAOCTAaBIHE U M3IPALLAHE Ha
JAHHU OT PErHCThp, KOraTo JAOCTBIIBAT CUCTEMAaTa 3a €JIEKTPOHEH JTOKYyMEHTOOOOpOT, B T.4. MpHU
OCBUIECTBSIBAHE HA JEHHOCTUTE MO Bb3JIaraHe, U3I'bJIIHEHUE, ChIVIACyBaHE U OTUNTAHE HA 3a/1a4H.



(3) IIpu ochiecTBsiBaHEe Ha NEWHOCTUTE IO BB3JIAraHe, ChIJACyBaHE M OTYMTAHE HA 3a/1aud Cce
n3non3Ba KEII 3a ynocToBepsiBaHe Ha HMHTETPUTET W aBTOPCTBO Ha HampaBeHuTe B AMC
€JIIEKTPOHHU U3SIBJICHHUS.

(4) AUC nomnbpka M OCHTypsiBAa ChbXPaHEHHUETO HA MPUETUTE M Ch3JABAHUTE EJIIEKTPOHHU
JOKYMEHTH 110 al. | 3a cpok He no-Maiabk oT 20 rOANHY 0 HauuH, 103BOJIABAILl Bb3IIPOU3BEKIAHE
Ha JOKyMEHTUTe 0e3 3aryba Ha JTaHHH, BKIIOUMTENHO 1O pena Ha wi. 42 ot Hapenbara 3a oOmure
U3HUCKBAHUSA KbM HMH(OPMAILMOHHUTE CUCTEMHM, PETUCTPUTE U EIEKTPOHHUTE aJMUHUCTPATUBHU
ycayru (HOMMCPEAY).

(5) Cp3naBaHeTO Ha €IEKTPOHHU JOKYMEHTH B aJMUHUCTPALUATA CE OCUTYpsIBA YPE3 MHTErpanus
Ha BBHIIHM Iporpamuu npuioxkenus (Open Document Text, Microsoft Word, Excel u ap.), kouto
noaabpkaT u30paHutre or oOmmHa Momumirpan ¢aiioBn Qopmard, a JBHKEHHETO Ha
SNIEKTPOHHUTE IOKYMEHTH C€ OCHTYpsiBa Che cpenacrnara Ha AVC.

(6) Bcuuku naHHU 3a €1€KTPOHHU JOKYMEHTHU U JOKYMEHTH Ha XapTHEH HOCUTEN Ce MOJIbpXKaT B
AUC B peructpaunonno-kontponna kapra (PKK), B kosto ce cbabpxkar u (aiinoBere Ha
JIOKYMEHTUTE.

(7) Becexu nokyment B AWC ce BK/IIOYBA B ITPEMUCKA.
(8) IIpenmckara ce CbCTOM OT TPH pasjena:

1. odwunmanen - pazen Ha Ipenucka, B KOWTO ca KJIaCHpaHu:
a) TOKyMEHTHUTE, PUETH OT aIMUHUCTPALIUATA;

0) IOKyMEHTHTE, WU3JIaIcHd OT KOMIIETEHTHOTO JIUIE WJIM CBh3JaJIeHU B aJMUHHUCTPALUATA ChC
3aBbpIICH LUK Ha 00paboTKa;

B) MOTBBPKACHUCTO 3a MPUCMAHE HA 3asABJICHUCTO U CLO6H_ICHI/IC 3a HCPCAOBHOCT U HCII'BJIHOTA Ha
HCKaHCTO 3a MPEAOCTABAHC HAa A AMUHUCTPATUBHA YCJIyra C YKa3aHUd U CPOK 3a OTCTPAHABAHCTO UM

2. BBTPEIICH - pa3fel Ha NpPENuCcKa, B KOHTO ca KJIacHpaHW IOKYMEHTH, CBh3JaJICHU B
aJIMUHUCTpAIMATA, HO C BCE OLIEe HE3aBBbPUIEH IUKBJI Ha 00pabOTKa, MOMOIIHU U JPYTd
JOKYMEHTH, UMAIll¥ OTHOIIECHUE KbM TEMAaTUKaTa Ha MPENNCKaTa;

3. KOHTpOJIEH - pa3jie] Ha Npemucka, B KOHTO ca KJIaCUpaHU caMO JOKYMEHTH, KOUTO ca
W3BaJICHU TIOPaIM IPEelIKa WK Apyra IpuuruHa oT OpUIMATHUS pa3ien.

Un. 5. JlenoBogHaTta JOeMHOCT BKJIIOYBA NpHEMaHe, IMbpBOHayalHa oOpaOoTKa, pas3mnpesesieHue,
perucTpanysi U KOHTPOJ HAa JOKYMEHTH, BpBIIAHE HAa PETUCTPALIMOHEH HOMEpP Ha IOJaTels,
IpeaoCTaBAHE Ha CIIpaBOYHA I/IHCbOpMaI_[I/IH M TCKYIIO ChbXpPaHCHHUC. PeFI/ICTpaIII/ISITa CC U3BBpPIIBA HA
npuHOMIA Ha kaproreyHara perucrpauus upes PKK B AVMC, He3aBuCcHMMO OT BHAAa Ha HOCUTEINS
(EeeKTPOHEH WJIM XapTUEH).

1. npuemaHe, UbpBOHAYaHA  00pabOTKa, pas3npeiciicHHe Ha  JIOKyMEHTHTE 32
pe3onupaHe/TIoCTaBsHe Ha 33aj1a4ya U MpelaBaHe;

perucTparysi 1 KOHTPOJ O Clia3BaHe Ha CPOKOBETE;

BpBIIaHE Ha PETUCTPAI[MOHEH HOMEP Ha T0aTeJIs,

4. mpenaBaHe Ha JIOKYMEHTH, KOUTO HE MOJUICkKAT HA PETUCTPUPAHE;
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5. mpefocTaBsHE Ha clpaBouyHa HMHpopManusi BBB BpPb3KAa CbC  ChIbPKAHUETO,
PErUCTPUPAHETO U IBUX)KEHUETO HA JOKYMEHTHTE;
6. Tekyulo chbXpaHsBaHE HAa JOKYMEHTH.

Un. 6. Kaproreunara perucrtpamusi Ha JOKYMEHTHUTE C€ H3BBpIIBa eleKTpoHHO upe3 AUMC
nocpenctBoM Perucrparmonno kontposau kapt (PKK).

Ui 7. (1) Beexku peructpupan TOKYMEHT MOJydaBa PErHCTPAlMOHEH MHACKC ChIVIACHO Wi. 28, ajl.
1 ot Hapenbara 3a oOMeHa Ha fokymeHTH B aamuaucTparusata (HOLA).

(2) PKK Ha nokymeHTa chIabpika HHPOpMAaLus 3a:

KOPECIOHJIEHT - UME U aJpeC;

THUIl U BUJ HA JOKYMEHTA;

nH(pOpMalKA 32 U3TOTBIIINSA U MOJIHCANNS JOKYMEHTA;
PETUCTPALIMOHEH MHIEKC HA KOPECIIOH/ICHTA;

KpaTKO OIMCAaHMUE HA ChAbPKAHUETO HA JOKYMEHTA,

uMe ¥ paMIIvs Ha JUTHKHOCTHOTO JIUIIE, U3BBPIIAIO PETHCTPUPAHETO;
MpUKaveH (aii cbC ChABPKAHUETO HA TOKYMEHTA.

Noogok~owhE

Y. 8. PGFI/ICTpaHI/IHTa Ha JOKYMCHTH BKJIFOYBa:

1. cov3naBane Ha PKK 3a nokymenta B AUC;
2. TOCTaBsiHE HAa PETHCTPAIMOHEH MeYaT Ha BXOAAIIUTE TIOKYMEHTH, Ha XapTUEeH HOCUTET;
3. permcTpanroHEH WHICKC Ha JOKYMEHTA | JlaTa Ha PETUCTPAIIHS,

Un. 9. He noxnexar Ha perucTpupaHe CIEAHUTE BXOAIIN M WU3XOISAIIM JOKYMEHTH M MUCMEHHU
MaTepUalIn:

MEePUONYHU TIEYaTHU U3JaHUs (BECTHUIIU, CIIMCAHUs, OFOJIETUHU H JIp.);

JWYHA KOPECTIOH ICHIIUS, TIPaTKU ¢ Haanuc ,,JInano";

YECTUTKH, MO3PaBIEHUS, TOKaHU, aQHIIN U ChOOIIECHUS;

3/IpaBHU JIOKYMEHTH;

(MHAHCOBO-CUETOBOJHM W  CTAaTHCTUYECKH JOKYMEHTH (perucrpupar ce camo
CBHIIPOBOJIUTEITHUTE MHCMA, C KOUTO Ca U3MPATEHN);

W3BECTHS 32 IOCTaBsIHE HA JOKYMEHTH (0OpaTHU pa3MUCKH U Ip.).
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PA3JIEJI 11. Uudopmanuonnu odextu B AUC

UYn. 10. AUC nmogmbprka CbBKYITHOCT OT CBBP3aHH JIaHHH - HH()OPMAITMOHHN 00EKTH, BBPXY KOUTO
KaTo HeJEIMMHU €IMHUIIM ca MPUIIOKUMH (YHKIIMHU 10 Ch3/laBaHe, YHUIIO)KaBaHE, YIIPaBJIEHUE Ha
JoCThIAa U ApYTU QyHKLIUH.

PA3AEJI I1I. Kinacu(puKanMmoOHHU CXeMH U HOMEHKJIATYPH

Un. 11. (1) KnacudukanroHHa cxema € cxema Ha OpraHu3alusaTa Ha MacCUBUTE OT JJIOKYMEHTH M Ha
noctbna 110 Tax B AUC na o6mmna Momuunnrpa.

(2) KmerpT Ha oOmmMHATa BB3jara ChC 3arOBE] HAa CIYXHTEN Ja OpraHu3upa Ch3JIaBaHETO U
MOAIpBKKATa HA BUAOBE Kinacudukanuonau cxemu B AUC.



Un. 12. Onucanne Ha nocThNa A0 JaHHUTE, moanbpkanun B AVC, ce m3rpaxaa U moaabpxa B
OTJEITHO MPWJIOKEHHE KbM BBTPEIIHUTE NPaBUiIa Ha OOIIMHATA, KBAETO ce AeuHupa 001 pekum
3a nmocthll n0 uHpopmarmoHHuTe oOekth B AMC mocpencTBoM J0CThMa 10 CHOTBETHHTE
KJIaCU(UKAIIMOHHU CXEMHU.

PA3JAEJI IV. BenomcTBeHH HOMEHKJIATYPH

Y. 13. (1) BenoMcTBeHaTa HOMEHKIIATYpa Ha BUAOBETE JOKYMEHTH C€ MOAIbPIKA ChC CPEICTBATA
"a AUC.

(2) 3a Bceku eneMEHT Ha HOMEHKJIATypaTa ce MOAIbPKAT CICAHUTE TaHHHU:

YHHUKAJIEH PETUCTPOB UACHTU(PHUKATOP HA BUJl JOKYMEHT;

HAaMMEHOBAHME Ha BUJ| IOKYMEHT;

MOSICHEHHE Ha BUJ IOKYMEHT;

Ha4yuH Ha 00paboTKa;

OBJIACTEHO JIHIIE;

apXWBHA CTOMHOCT;

kinacupuKkalnysg BBB BEJOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHUTE 3a CbXpaHEHHE Ha
JTOKYMEHTHTE;

YHHUKAJIEH PETUCTPOB UACHTU(PUKATOP HA MPHUIIOKEHUE 32 BU3YAIU3AIIHS;

9. oOpa3zer 3a BUJ TOKyMEHT.

Noogok~owhE
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Un. 14. BenmoMcTBeHaTa HOMEHKJATypa Ha €Tamu OT YCIYTd W TPOLEAYypU C€ TMOAAbpPHKA ChC
cpencrtBara Ha AVC ¢ maHHM ChIVIaCHO M3WCKBaHUATAa Ha wi. 55 ot Hapenbara 3a oOmeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUSTA.

Yn. 15. BegomcTBeHaTa HOMEHKIIATypa Ha YCIYIHTE U MPOLEAYPUTE C€ MOJAbpPXKa ChC CPENICTBATA
Ha AUC c naHHu cbhriacHo u3uckBaHusATa Ha 4. 58 ot HapenbaTta 3a oOMeHa Ha TOKYMEHTH B
aJIMUHUCTpAIMATA.

Un. 16. BenomcTBeHa HOMEHKIIATypa Ha CXEMHTE 332 ChXpaHEHHE Ha JJOKYMEHTUTE C€ U3rOTBS U
MOAIBPIKA 32 JOKYMEHTH Ha XapTUEH HOCUTEN, MOJIyY€HU B OOILMHATA, ChIVIACHO U3UCKBAHMTA Ha
qi1. 60-64 ot Hapen6ara 3a oOMeHa Ha JOKYMEHTH B aIMUHUCTPALIUATA.

PA3JIEJI V. Cb3naBaHe M IBH:KEHHE HA €JIEKTPOHHHM JOKYMEHTH

Un. 17. O0mu U3MCKBaHUS 32 €JIEKTPOHHU TOKYMEHTH.

(1) HoBuTe 1OKyMEHTH C€ ChCTaBST CAMO KaTO €JIEKTPOHHM JIOKyMEHTHU. M31on3BaT ce cranjapTHU
ONaHKU 3a MHCMa, 3alOBeAM, JOKJIAIW/AOKIAJHU 3alMUCKH U JPYTd JOKYMEHTH, YTBBPAEHHU C

HACTOAIIIUTEC npaBI/ma u OTFOBapHHII/I Ha HpaBI/maTa 3a I/IHCTI/ITyHI/IOHaJ'IHa NUACHTUYHOCT
(https://identity.egov.bq).

(2) EnexTpoHHHTE TOKYMEHTH C€ Ch3JaBaT, 00padOTBaT M MPEAOCTABAT JAHHU B CHOTBETCTBUE C
dbopManu3upaHuTe ONMCAaHWSA, BIUCAHM B perucrbpa Ha UHPOPMAUMOHHUTE OOEKTH.
AJMUHUCTpanMsTa ch3aBa, 00paboTBa M MPEAOCTaBs IaHHU B CHOTBETCTBHE C (OPMATUIUPAHUTE
ONMCaHusA 3a YHUPUIUPAHU JaHHU KaTo uMeHa, aapecu, EI'H, JIHYU, EUK u npyru, onpenenenu ot
MUHHUCTBPA Ha €JIEKTPOHHOTO YIIPaBJICHHUE.


https://identity.egov.bg/

(3) 3a ch3maBaHMTE KATO EIEKTPOHHU TEKCTOBU JOKYMEHTH, CJICKTPOHHH TaOMHIUd U
MPE3EHTAIIMOHHU JIOKYMEHTH € IPETIOPBUYUTEINIHO J1a Ce U3TON3BAT CIeTHUTE PopMaTH:

a) PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a JOKyMEHTH ),
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBU NOKYMEHTH, Tabmuiu U nipeseHtanun ce u3noisa ISO/IEC 26300 - OASIS Open
Document Format for Office Application, ocBeH Hpu TEXHOJIOTHYHA HEOOXOIUMOCT OT JpPYyr
dbopmar.

(5) IBmwkeHKETO HA JJOKYMEHTH MPH ChIJlacyBaHe U nojmnucBane ce orpaszsisa B AVIC ¢ KEII.
PA3JIEJI VI. Perucrpanus Ha 1okymentu B AUC

Y. 18. (1) Perucrpanusita Ha JOKYMEHTH B OOIIMHATA CC M3BBPINBA B OQHIMAICH JOKYMCHTEH
perucTup, noaabpxat B cbecraBa Ha AVC.

(2) OpunmanHuAT JOKYMEHTEH PETHCTBP C€ MOIbPKa OT YITBIHOMOIICHH OT KMETa Ha OOLIMHATa
JMLA.

Un. 19. 3a Bceku peructpupan qokyment B AVC ce BnucBart:

1. Bpeme Ha BOMCBaHE - aBTOMaTUYHO T€HEPUPAHU JaHHU 32 BPEME Ha U3BBPIICHO BIIMCBAaHE B
perucTopa;

2. V3BBPIIMI BIUCBAaHETO - AaBTOMATHYHO TCHEPHpPAHH JAaHHA 32 HWME W CHCTEMEH

UACHTU(DUKATOP HA CIYKHUTE,

YHUKAJIEH PETUCTPOB HOMEDP HA JOKYMEHT;

JlaTa Ha MO0JIy4YaBaHe WX MOAIMCBAaHE HA JOKYMEHT;

YHHUKaJIEH PETUCTPOB HACHTU(QUKATOP M HAUMEHOBAHHME HA BHJAa Ha pPEruCTPUpPaHUs

JOKYMEHT.
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Un. 20. I/I3B’LpI_HGHO BIIMCBaHe 1Mo wi. 19 He MOJICKH Ha 3aJIMYaBaHC WJIN MPOMAHA C U3KIIFOYCHUC
Ha CJIY4auTEC Ha IOIPaBiAHC Ha I'PpCIIKAa HAa aIMUHUCTpALUATA.

Un. 21. (1) JIBMXEHHWETO W TIOJANMUCBAHETO HA M3TOTBEHUTE ITOKYMEHTH CE€ OCHUTYpsiBa ChC
cpencrBara Ha AVC.

(2) U3roTBeHuTe €NEKTPOHHU TOKYMEHTH C€ MOJAMUCBAT OT ChOTBETHOTO JIUIIE, UAECHTU(PHUIIMPAHO B
ANC cbc cbhOTBETHaTa JTBXKHOCT, CTPYKTYPHO 3B€HO, MMe U Gamuius, 3a ,,M3rotBun" u ce
chbIylacyBaT OT JAPYTU JIUIA - CIYXHUTEIU MPU HEOOXOIUMOCT, KAKTO M OT PBHKOBOJIUTEINUTE Ha
CTPYKTYpHHM 3BE€HA CBIVIACHO IIOCTABEHA PE3OJIIOLUS WU IO PEN, ONpPENeieH OT HMHUIMUpAIUA
JaJIeH TOKYMEHT CIIYXKUTell. AIMUHUCTpALUATA Ch3/laBa M MPENOCTaBsl JaHHU B CHOTBETCTBHUE C
dbopmanuzupanu onucanus 3a uMeHa, agpecu, ETH, EUK u ap.

(3) C’bFHaCYBaHCTO Ha JOKYMCHT € (bopMa Ha HU3pa3siBaHC Ha CTAHOBUIIC 3a CbIVIACUC HIIN
HECHITIAaCUC C HETOBOTO CHAbPKAHUC.

(4) Tlpu BwBexgane B AVC Ha craHoBHIe TO ai. 3 3aTBJDKUTEITHO C€ PErUCTpUpaAT BpeMe U
aBTOPCTBO HA BbBEXJIAHETO ChC cpeacTBara Ha AVC.



(5) Beuuku craHoBHIa Mo JOKYMEHT ce OTpassBaT B omucanneto My B AMC u ca BalugHH 110
OTHOIIEHNE HAa HETOBOTO ChBbpP)KaHHUE, aKO Ca PETUCTPUPAHM C JaTa, KOSTO € MO-KbCHA OT JaTaTa
Ha TI0cJIeIHaTa MPOMSHA Ha ChABPKAHUETO MY.

(6) Hecwriiacue cbc chAbpKAHMETO HAa JOKYMEHT, KOETO BpbIIA IMpoleaypara IO Herorara
00paboTka Ha MO-paHEH €Tall, Ce 0TPa3siBa B OIMCAHHETO My ChC cpeacTBata Ha AVC.

(7) Cnen mpomsiHa B ChIBPKAHUETO Ha OOpabOTBaH JOKYMEHT, MO KOHTO ca HampaBeHU
CTAaHOBHII[A, CE€ CYMTA, Y€ TE3M CTAHOBUIIA HE C€ OTHACAT KbM IIOCIEJHATa pEeAaKUus Ha
JIOKYMEHTA.

(8) CranoBwuIara 1mo BCHYKU PEAAKIIMM Ha JOKyMEHTa ce chxpansaBar B AVC.

(9) HelicTBusATa 10 U3TOTBSHE U ChIVIACYBaHE Ha BCEKU JOKYMEHT ce yznocrosepsiBar ¢ KEII B
ANC.

PA3AEJI VII. UnenTudukanusi Ha JJTbKHOCTHH JIHIA U €JIEKTPOHHO MOJANHCBaHE

Un. 22. 3a npaBWIHOTO MPOTHYAHE HA JIEHHOCTTA 1O JOKYMEHTOO00POTa - €IEKTPOHEH M XapTHEH,
ce IpuJjiaraT cjaeHUTe U3UCKBAHUSA:

1. HpI/I BIIMCBAHC, 3aJIMYaBaHC, U3BJIWYAHC, IIPCAOCTABAHC W HU3IIpallaHC Ha JaHHHW OT PETUCTHP
AITBXKHOCTHUTEC JIMLA, KOUTO H3BHPHIBAT ITOCOYCHUTC IIGﬁHOCTPI, Ce I/IZ[GHTI/I(l)I/IHI/IpaT qpe3
IMpOYNTAHC HA YHHUKAJICH I/II[GHTI/I(bI/IKaTOp OT YAOCTOBCPCHHUC 3a KBaJ'II/ICI)I/II_II/IpaH CIICKTPOHCH
IO AIIUC.

2. Ilpu ocbliecTBsiBaHE HAa NEHHOCTHTE MO BB3JIAraHe, ChIJIACYBaHE M OTYMTAHE Ha 3aJaddl ce
U3I0J13Ba KBAIM(DUILMPAH €NEeKTPOHEH MOJINC 32 YAOCTOBEpsIBaHE HA MHTETPUTET U aBTOPCTBO HA
HanpaBeHuTe B AVIC eneKTpOHHU U3SBIEHUS.

I'naBa Bropa CneunpuyHu BTPEIIHH ONEPALMH € JOKYMEHTH
Pazgen I U3naBane HA XapTHEHO KOIME OT €JIEKTPOHEH TOKYMEHT

Un. 23. (1) Ilpm HampaBeHO HU3PHUYHO HCKaHE OT CTpaHAa Ha MoOJydaTeds 3a H3/laBaHE Ha
€JIEKTPOHHMS IOKYMEHT Ha XapTUEH HOCHUTEN, TOM Moke Aa ObJe U3/aJIeH KaTo 3aBEPeHO KOIue Ha
eJIEKTPOHHMSI OpUTHHAI, KaTo ToBa ce otoensizBa B ANC.

(2) 3a uenuTe Ha W3JaBaHE HA XapTHUEHO KOMHUE TMOJMUCHT Ha OINPABOMOIINCHOTO JIMIE B
€JIEKTPOHHMS OpPUTHHAJ Clle[iBa Ja € OT Tula ,attached signature m ma e oTpa3eH U BUINM B
JOKYMEHTA.

(3) 3aBepkara ce U3BBPIIBA 110 CJICIHUS HAUWH:

1. Ot peructpupaHus elIeKTPOHEH JOKYMEHT Ce pa3lieyaTBa KOMHE Ha XapTHEH HOCUTEN, KaTo ce
U3BbpIIBA MPOBEpKA JaJIM BCHUYKM €JIEMEHTH, BKJIIOYMTEIHO PErHCTPAllMOHHUAT HOMEp H
€JIEKTPOHHUST MOAIHNC, Ca BUIUMHU U YETUMU;

2. B’pry XapTUCHOTO KOIIKMC, HAa BCiAKa CTpaHHUIld, CC IMOCTaBA HICMIICIT ,,BﬂpHO C CJICKTPOHHO
oA CaHuA OpI/IFI/IHaJ'I“, Jata Ha 3aBE€pKaTra, HMMCHA, IJIBXHOCT W IMOANKUC HaA CIYXUTCIIA,
HU3BBPIINIT 3aBEpKara.



(4) Ilpu cpMHEHHE B aBTOPCTBOTO W/WJIM ChIBPKAHUETO HA XapTUEHOTO KOMHE Ha JIOKYMEHTa ce
MpaBU CcIyeOHa MPOBEpKa Ype3 eNIEKTPOHHA JEJIOBOIHA CIIPaBKa MO PErHCTPAlMOHEH HOMEp MU
JpyT METOJl, OCUTYpSIBAIll BU3yaJIM3UPAHETO Ha €NEKTPOHHUS OPUTHHAIL.

(5) He ce mocraBs mevar Ha JOKYMEHTH Ha XapTHUEH HOCHTEN, KOUTO ca MPEAMET Ha OOMEH MEXITy
aIMUHUCTPALUH.

Pasznes Il U31aBaHe HA TOKYMEHT HA XapTHEH HOCHUTEJI, KOraTO TOBA Ce M3UCKBA OT 3aKOH

Un. 24. (1) JokyMeHTUTE Ha XapTHEH HOCHUTEN C€ Ch3/IaBaT M ChIJIACyBaT KaTo EJICKTPOHHU
JTOKyMeHTH upe3 cpeacTBara Ha AUC npu crniazBane Ha pena, onpenesneH B wi. 8 u wi. 21.

(2) Cnen mpukiouBaHe Ha chriiacyBareiaHaTa mporeaypa B AMC Ha onmpaBOMOIICHOTO JIMIIE Ce
MpeA0CTaBs 3a MOANMMCBAHE XapTUEH €K3EMILISIP - KOMHE Ha €JIEKTPOHHUS OpUTHUHAIL.

(3) B AUC 3anbmkuTeHO ce oTOensI3Ba, 4e JOKYMEHTHT € M3/aJICH KaTo OpUTHHAII HAa XapTHUEH
HOCHUTEII, KaTO KbM IPENUCKaTa Ce Mpuiiara CHETHAT My €JIEKTPOHEH 00pa3s.

(4) He ce mocraBst me4yar Ha JOKyMEHTHTE Ha XapTHEH HOCHTEJ, KOUTO ca MpeaMeT Ha OOMeH
MEX]y aAMUHUCTPALHTE.

(5) PensT mo an. 1 - 4 ce npunara camo 3a IpoleaAypHU, IPU KOUTO 3aKOH M3UCKBA U3/IaBAaHETO Ha
JOKYMEHT Ha XapTUEH HOCUTEII.

(6) Ilpouenypure, M3UCKBAIIM HU3JaBaHE HA JOKYMEHT Ha XapTUEH HOCUTEJ, CE€ ChIJVIACYBaT C
MUHHCTbpPAa Ha EJIEKTPOHHOTO YIIPABICHHE 4Ype3 IMHUCMEHO MNPEJIOKEHUE, ChIbPKAII0 MPABHU
OCHOBaHHMS.

Pazpea 111 Pe3oaronuu u 3agaun

Un. 25. (1) AIMUHUCTpAaTMBHUTE OpTraHW WM YIBIHOMOIIEHW nuna HacouBarT upe3 ANC
MOJIC)KAIIUTE Ha Pe30JIMpaHe JOKYMEHTH CIie]] MOJTy4aBaHETO UM OT CIIyXOaTa 1Mo pPEerucTpanus
KbM CBOTBETHUTE pPBKOBOJUTEIM CIHPSAMO CTPYKTypara U YTBbPJACHUTE TMpaBHiia Ha

aIMUHUCTPALUATA.

(2) PrroBonutenure, upe3 AVC, pezonupaT 3a U3MBIHEHHE KbM ChOTBETHUTE 3BEHA HACOUEHUTE
JOKYMEHTH.

(3) C pesomronuaTa ce OMpPENEsST M3MBIHUTENNTE, BUABT Ha 3aj7adaTa U CPOKBT 3a HEHHOTO
U3MBIHEHHUE, KAKTO U MPUOPUTETHT.

(4) HdeiictBusita o an. 1 u 2 ce ynocrosepsasar B AVC ¢ kBanuduuupaH eJIeKTpOHEH MOJITHUC.

(5) W3mbiHeHWeTOo WIM TPHUKIIOYBAHETO Ha pe3ojrolus/3agada ce orpassiBa B AUC u ce
YIOCTOBEPsIBA C KBaJU(ULIUPaH €JIEeKTPOHEH MOIIIHC.

Pa3nea IV CbxpaHeHue Ha eJIeKTPOHHHM JOKYMEHTH

Un. 26. (1) EnekTpoHHO NOANMMCAHUTE JOKYMEHTH C€ CBHXpaHABAT B CPOKOBETE, KOUTO ca
OIIpeJIeJIEHN B HOPMaTHBHATA ypea0a 3a ChLIUTE JOKYMEHTH, Ch3/1a/IeHN Ha XapTUEH HOCUTEN.



(2) CpxpaneHueTo Ha eJIEeKTPOHHUTE JOKYMEHTH C€ U3BBPIIBa Che cpeacTBaTa Ha AVC.

(3) CpokbT 3a ChXpaHCHHE Ha CJICKTPOHHO TOJIUCAH JIOKYMEHT MOXE Ja OBJe MPOIBIIKEH I10
pena, 1Mo KOWTO € OnpeeiicH.

I'naBa Tpera Pabora ¢ BXOASIIIM U BbTPELIHUA JOKYMEHTH
Pasznes I Ilpuemane u mbpBoHAYaJIHA 00PA0OTKA HA BXOASIIIH JOKYMEHTH

Un. 27. BXoasmy TOKYMEHTH ca Te3H, MPEIOCTaBCHH B MECTara Mo 4i. 2, al. 4 Ha XapTHEH WU
npeHocuM Hocured (¢am namer, CD/DVD) unu mocthuam upes:

oduIManeH UME aJipec Ha aIMUHUCTpaUATa, OOSIBEH HA CaiTa;
ye0 moprai ¢ GopMyIISpH 3a 3asiBICHUS U CUTHAIIH;

Cucrema 3a curypso enekrponHo BpbuBane (CCEB);

Cucrema 3a enektponen oomeH Ha cbobmenus: (CEOC);

JPYTU eIeKTPOHHU KaHAJIU, YTBBPJICHU ChC 3aI0BE]] Ha KMETa;

I10 MOIIaTa WIN Ype3 KypHep.

ogakrwdE

Un. 28. (1) [IspBoHavasiHaTa 00pabOTKAa HA BXOJSINA KOPECHMOHACHIIUSA U MaTEPHAIH, KOUTO CE
MIPEIOCTABIT HAa XapTUEH HOCUTEIT BKIIFOYBA:

1. mpoBepka Ha MPaBWIHOCTTA Ha ajpeca BbPXY JOKyMEHTa/TpaTKara - aJpecupaHa JH IO

KOMITETEHTHOCT;

IIPOBEPKa Ha 1IeJI0CTTa Ha MOLIEHCKUS UMK UM ONIaKOBKATa;

MIPOBEpKa 3a HATMYKE Ha TOCOYCHUTE KAaTO MPUIIOKEHUS TOKYMEHTH.

4. npu auIrca Ha IPUIIOKEHUS 10 T. 3, U3MpalllaHe Ha OTKAa3 OT perucTparus, ¢ U3KIYeHNE Ha
nokyMmeHTuTe 1o [Ipunoxenue 1, KOUTO MouIekKaT Ha 3abJDKUTEIIHO BOJICHE HA XapTus 10
3aKOH.
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(2) TorpemHo aapecupaHuTe NHCMa M MaTepUaIW/IpaTKU Cce€ BpbLIAT Hepas3leyaTaHd Ha
IIPUHOCUTEIIS, CHOTBETHO - TIOIEHCKUTE CIIY>KUTEIH.

(3) Ilucma 1 Marepuanu ¢ Haamuc ,,JInyHO" ce TpenaBaT Ha MOCOYECHHS B ajpeca MoiaydyaTes Mpu
crazBaHe pena, MOCoYeH B wi. 9, T. 2. Bxoasmure AOKYMEHTH MO wi. 9, T. 2 Moxe na Obaar
pEerucTpUpaHu caMo, aKo KOPECTIOHJCHIIMTA C€ OTHACs /10 JeHHOCTTa Ha OOIIMHATA, CJIE] TAXHOTO
MpeAaBaHe OT MOJy4yaTens 32 PpErUCTPUpaHE.

(4) He ce pasneuatBat, HO ce perucTpupar opepTH MoIyuyeHu B X0oAa Ha MPOLEAYpH O Bbh3JIaraHe
Ha 00IIECTBEHH MOPBYUKH, ChIIIACHO U3MCKBAHUATA HA 3aKOHA 32 OOIIECTBEHUTE MOPHUKH.

(5) Ilpu mopmaBaHe Ha JOKYMEHTH 3a ydacTHE€ B KOHKYpPCH, OOSIBEHM 1O pela Ha 3akoHa 3a
IbpkaBHUS cinyxuTen uin Kojekca Ha Tpyna, ce perucTpupar camo 3asiBICHUS, KbM KOUTO ca

MMPHUIIOKCHU BCUYKU ITOCOYCHU B TAX JOKYMCHTH.

Un. 29. (1) dokymMeHTHTe, MOAA/ICHU 0 €IIEKTPOHEH BT, CE MpUeMaT OT JIUIA, ONPEAETIECHH ChC
3amoBel Ha KMETa Ha O0IIMHAaTA.

(2) Bxogsmure enekTpoHHU TOKyMeHTHU ce peructpupar B AUC.

(3) Ha nenoBoano peructpupane B AUC noanexar BCUUKH BXOJAIIHN TOKYMEHTH, IOJTyYEHH Upe3:



a) CEOC;

6) CCEB;

B) €JIEKTPOHA IOIIa;

r) Eaunen nopran 3a 10CThII 10 €IEKTPOHHU aJMUHUCTPATUBHU YCIYTH ();
1) APYTH €JIeKTPOHHU KaHallM, YTBbPJIEHH ChC 3aIl0BE/] HAa KMETA.

(4) Perucrpanusara no an. 3 ce U3BbpILIBA ClIe IPOBEPKaA 3a PEIOBHOCTTA 110 peAa Ha ['naBa mecra,
Pasnen 1. IlpoBepka 3a penosHocT or HOJIA, ocBeH ako B 3aKOH HE € OIPENEIEHO APYTO.

(5) 3asBieHue 3a eNEKTPOHHA aJIMHHUCTPATHBHA YCIyra OT (PU3UYECKO JIUIIC, ITOAAICHO CIIe/] KaTo
3agBUTENAT € WACHTUQHUIMPAH CBhC CPEACTBO 3a EJIEKTPOHHA HJACHTH(HKAIMI C HUBO Ha
OCUTYPEHOCT, KOETO € PaBHO HJIM MO-BUCOKO OT HUBOTO Ha OCUT'YPEHOCT Ha yCIyrara, OlpeieeHO

OT JOoCTaB4YKKa, CC CMATa 3a IIOAIIMCAaHO.

(6) Ilpu Hanuumre Ha HEPEIOBHOCT, C U3KIIOYEHUE HA CIIy4auTe Mo al. 5, ce U3Ipalia eJIeKTPOHHO
ChOOIIIEHKE 32 0TKAa3 OT PETUCTPALIUS U IPUYUHUTE 32 TOBA.

UYn. 30. JIBUXKEHHETO Ha €JIEKTPOHHUTE JTOKYMEHTH, BKIIOUUTENHO M BB3JIAraHETO Ha 3ajaud 1o
TAX, CE U3BBPIIIBA CaMO I10 EJIEKTPOHEH ITbT, cbe cpeacTBaTa Ha AUC.

Un. 31. (1) BxonpsammuTe TOKyMEeHTH Ha XapTHeH HocuTen ce peructpupat B AWC.

(2) Ha genoBonno peructpupane B AVC nojyexxat BXOASIMINUTE JOKYMEHTH Ha XapTHUEH HOCHUTED,
MOJTYYEHU Ype3 Pa3INuHi KOMYHUKAIIMOHHHU KaHAJIH:

a) momia;

0) Kypuep;

B) Ha pbKa OT IPaXKIaHU;

') KyTHH 32 CUTHAJIM 32 KOPYIILHKS U 32 CUTHAJIM U MIPEIIOKEHUS Ha TPasKIaHH.

(3) Bcuuku peructpupanu JOKYMEHTH Ha XapTHEH HOCUTEI T0 all. 2 ce CKaHUpaT Ype3 CHEMaHe Ha
€JIIEKTPOHEH 00pa3 OT XapTHEeHUs OpUruHal U ce BbBexaaT B AVC, ¢ uszkitoueHue Ha TOKyMEHTUTE

10 HpI/IJ'IO)KeHI/Ie 1, 3a KOUTO 3aKOHBT U3UCKBA CBbXPAHCHHUE CaMO Ha XapTUCH HOCUTCII.

(4) [I'bMHOTO M TOYHO CHOTBETCTBUE HA CHETHUS €JIEKTPOHEH 00pa3 CbC CHEMAHHUS JOKYMEHT IO all.
3 ce ynocToBepsiBa C €IEKTPOHEH MOIUC HA CIYKHUTENS, U3BBPIINII CHEMAHETO.

(5) EnektpoHHUAT moanuc 1o aji. 4 1a e oTpa3eH U BUAUM B IOKyMeHTa, BbBeaeH B AVC.

(6) Cnen w3BBpIIBaHE HA JEUCTBHUATA MO ajl. 3 W ai. 4 JOKYMEHTHUTE MO all. 2 ce BpBIIAT Ha
nojateis, ¢ U3KIYEHUE Ha!



1. nmoxkymentute mo Ilpunoxkenwe 1, KOUTO ce ChXpaHsSBaT Karo OPUTHHAIM CHIJIACHO
HOPMAaTUBHUTC U3UCKBAHUS,

2. TOKYMEHTH, 33 KOUTO CHelHalleH 3aKOH U3UCKBA ChXpaHEHUE Ha OpPUTHHAIL.
Paznes Il Pabora ¢ BbTpenmHu JOKYMEHTH U TIXHATA perucrpamnus

Un. 32. Beuuku BbhTpemHA TOKyMeHTH ce m3roTBsaT B AVMC, ¢ M3KIOYeHHE HAa JOKYMEHTH, 3a
KOUTO TOBA € HEBB3MOXKHO IMOPAJH THUIIA, XapaKTepa, ChAbPKAHUETO U BUJIA HA TE3U JOKYMEHTH.

Un. 33. Beuuku ciy:ke0HU MMCMa, CTAHOBUIIA, TOKJIAJAHU WK IPYTH BHTPEUIHU JOKYMEHTH BBTpE
B QJIMUHUCTPATHUBHUTE 3BE€HA CE€ M3TOTBAT M perucrpupar jJudyHo. HacouBar ce 70 CHOTBETHHS
ciayxuren ype3 AVC karto mpukadeH WIM CKaHUpPaH (aill OT CIY>KUTENsl, U3TOTBUI JTOKYMEHTA.
Bprpemnn nucma OT €IHO aIMUHHUCTPATUBHO 3BEHO JO0 APYro C€ IOANKUCBAT U OT PECOPHUs
PBHKOBOJIUTEIN MO ChIIaTa MPOIeypa U ce HACOYBAT KbM JIULIETO MO KOMIETEHTHOCT. CIy)KUTEJIAT,
CTapTUpajl BBTPEIIHUS JOKYMEHT, CIEAM 3a JBWKEHUETO MY W MPUKIIOYBA 3ajadara clief
U3MBIHEHUETO M B CPOK ¢ Oelexka mo npukiIoyBane u kinacupane B ANC.

Un. 34. VckaHusiTa 3a NpeNoOCTaBIHE Ha JOKYMEHTH, KOMHUS OT JOKYMEHTH M CIpPaBKH, CbC
CbOTBETHOTO OCHOBAHHME 3a TOBA, CE€ U3IMpaIlaT J0 IOMCKaJIOTO JMIE C MOAMHC caMoO Ha
JUTb)KHOCTHOTO JIMLIE, M3NBbJIHUTEN 1o npenuckata ype3 AMC. Mckanusita 3a npegocraBsiHe Ha
JOKYMEHTH cTaBa ¢ oroens3Bane B AVIC OT KOro u KakBO € MOMCKaHO, CPOK 3a MPEJICTABSIHE, KAKTO
u npukitouBaneTo 1 B AVIC ¢ 6enexka mo U3MbIHEHHETO.

Y. 35. Peructpanusita Ha BBTPEIIHU JOKYMEHTH OT paboTHH noKymMeHTH B AVIC BKITI0YBa:

1. npernen na cv3gaaenus B AUC BbTpeleH TOKYMEHT B €JICKTPOHEH BUJI: KOPECIOHJICHT,
BU/JI ¥ TIPOBEpKa Ha (PaiiIoBOTO ChAbpPKAHUE HA TOKYMEHTA U HAJIMYKMe Ha BCUYKU U30pOeHU
MPUJIOKEHUS;

2. BBBEXJaHE/POBEpKa M peNakiusg Ha BbBeldeHa WMH(OpManMs OTHOCHO THUMA M BHIA Ha
JIOKYMEHTa, KpaTKO OMNHUCaHHWE, KOPECHOHJEHT, HAYWH Ha NpEeJaBaHEe Ha JOKYMEHTa,
W3TOTBUJI, ChIIIACYBAIA U MOJANKCAN TOKYMEHTA;

3. reHepupaHe Ha PETUCTPAIMOHCH WHJIEKC, HAHACSHE HA HWHJICKCA W TOJNMCBAaHE Ha
JIOKYMEHTa OT OTTOBOPHOTO JIUIIE.

Paspen III Perucrpanusi Ha BXOASIIIHM JOKYMEHTH

Ui, 36. (1) JIumara o wi. 2, an. 3 pa3npeaessT BXOIANIUTE JOKYMCHTH H MaTePUAIIA U OTIPEISIIST
PEruCTpaIlMOHHMS UHIEKC, C KOWTO TpsiOBa Ja ObJie perucTpupan JOKyMEHThT. Peructpupanero Ha
JOKYMEHTHUTE C€ U3BBpIIBA IO pea Ha 4Jl. 8.

(2) Peructpupanute nokymentu ce renepupaT B AVIC KbM CbOTBETHUS PErHUCTPAIIMOHEH UHJIEKC.
UYn. 37. (1) Ha peructpanus noanexaT BCHUKU JTOKYMEHTH, C U3KIIOUEHHE Ha ITOCOYEHUTE B WL 9.
(2) Bcnuku BXOAAIM JOKYMEHTH, HE3aBUCUMO OT HauWHA Ha TSAXHOTO MMOCThIIBAHE, CE PETUCTPUPAT

B AUC u ce nacousar, pe3osmpatr u oOMeHsT camo upe3 AVC, ¢ u3kimoueHrne Ha JOKyMEHTHTE 10
[Tpunoxxenue 1, KOUTo ce OOMEHST Ha XapTUEH HOCUTEN.



(3) Beuuku ciy>kuTenu ca ATbKHU J1a paboTIT caMo ¢ PETUCTPUPAHU JOKYMEHTH U J]a HE JOIyCKaT
JIBUKCHHE HA JIOKYMEHTH Ha XapTHEH HOCHTEN MEXIy aJIMHUHHCTPaTHBHHUTE 3BEHa, 0e3 Ja ca
oTpazenu pesomonuure BepXy Tax B AUC. Ilpu goxkymentu no Ilpunoxkenue 1 nBuKeHHETO Ha
XapTUEHUS OPUTMHAJ CE€ M3BBPIIBA C IPUEMO-IPEJABATENIEH IMPOTOKOJI, a PE3OJIIOLUUTE Ce
otpaszsaBaT B AUC.

(4) Ilpu noaBaHe Ha TOKYMEHTH Ha YYK]l €3UK:

1.

aKo ce Kacae 3a MEXIyHapOJHa KOPECIOHACHIIUS - PETUCTPALUS CE U3BBPIIBA, KATO CE
mpuJiara HeopuIalieH MpeBo (aKo € MPHIIOKEH OT MOAATeNs) U Ce PETHCTPUPAT 10 pela
Ha 4. 8

aKo He ce Kacae 3a MEXIyHapoJeH OOMEH - JOKYMEHTBT MOXE Ja Ce PErHCTPHpa, HO Cce
M3HCKBA MPEBOJ OT MOAATENS B CPOK, IOCOYCH B YBEJIOMIICHHETO 32 HEPEAOBHOCT.

Ui 38. (1) Texymia o6padoTka:

1.

B AUC ce cp3maBa, mommbpka M aKTyalM3Hpa LEIHAT WHPOPMAIMOHEH MAacHB Ha
pPETUCTPUPAHUTE TPENHCKH. V3rOTBEeHHWTE BBTPEIIHU, MEKIMHHU CBBP3aHH JIOKYMEHTH
3aBJDKUTEIHO C€ TPHKPENBAT KaTO NpUKaueH (ailii KbM CHOTBETHHUS BXOJSI HOMEp B
aIMUHUCTpaTUBHO-UH(pOpManMoHHaTta  cucremMa. CnopaBka 3a  JABIKCHHETO  Ha
pPETHCTPUPAaHUTE JIOKYMEHTH U CPOKOBET€ 32 W3IBIHEHHETO UM C€ H3BBPIIBA 10
HEOOXOAUMOCT | CJIE]l pa3lopekIaHe Ha MPEKUST PHhKOBOAMUTE,

¢ AUC ce nojgappka LENUAT JOKYMEHTOOOO0pOT. Cly)KuTenuTe Ha pa3iMyHUd HHUBa B
aJIMUHUCTPAIIMATA, CHIIACHO TAXHATA KOMIIETEHTHOCT, Ca 33JbJDKEHU CaMH J1a M3BBPIIBAT
TOIBIHUTEITHO PETUCTPUPAHE HA TIOPOICHHUTE TP U3IIBIHEHUETO HA 3aJa4uiTe HOBU 3a/1aui
Y JIOKyMEHTH 10 MPETHCKaTa U OTYUTAT U3ITBITHEHUETO ChC ChOTBETHUTE OCNEKKH;
CIyXHTENIAT, O0OpabOTHI JOKYMEHTHTE 1O T. 2, TH HacouyBa KbM CIIEABaIIUs
M3MBIHUTEN/U3mbIHATeTH upe3 AUC.

3a BCEKU JJOKYMEHT, ¢ KOMTO 3amo4Ba Mpe0CTaBIHETO Ha aIMUHUCTPATUBHA yCIyra UiH ce
MHULMUpA IpoLeaypa, ce cb3aana npenucka B AUC;

IperucKaTa ce CbCTOM OT TPU pasjiena - opUIMaiIeH, BbTPELIEeH U KOHTPOJIEH, KATO BCEKU
paszfen ce MpeCTaBs CbC CIUCHK OT BPb3KU KbM JOKyMeHTH B AVC;

IIpu o6paboTka Ha JOKYMEHTH Ce Mpuiara NpUHIMIBT Ha €IHOKPATHOTO ChOMpaHe Ha
JIAHHU - CIIY’)KeOHO ce ChbOMpaT JaHHU OT JIPYTH aJMHUHUCTPAIIIN BMECTO JIa C€ U3UCKBAT OT
3asBUTEIIS.

B OQUIMATHUS pa3len ce KiIacupar IOKYMEHTHTE, MPHETH OT aJMUHHCTpanusTa, |
JOKYMEHTHUTE, U3Ja/IeHU OT a]IMUHUCTPAaTUBEH OpPTaH.

(2) Hpe,[[I/I N3BCIKIAAHEC HA MJOKYMCHTHUTC CC WU3BBpPIIBA CJICAHATA 3aJAbJDKUTCIIHA IHIPOBCPKA U

JNENHOCTH:
1. mammme nM ca BCHYKM aTpuOyTu Mo odopMsHE Ha M3XOAALIMS JOKYMEHT ChIJIACHO
M3HCKBaHUATA Ha MHCTpYKIMATA 32 0pOpMSIHE Ha KOPECTTOH ICHITHS;
2. HaJlWLE M ca HEOOXOAUMUTE MPUIIOKEHUS KbM OCHOBHUS JIOKYMEHT.
Y. 39. (1) Hocten 10 eNeKTpOHHHUTE JOKYMEHTH, IPENUCKH U HOMEHKIaTypHu aena B AVC umar:
1. KMETHT U 3aMECTHUK-KMETOBETE;
2. CEKpeTapsT Ha 00IMHATa;
3. CHCTEMHUAT aJIMUHUCTPATOP U anMuHucTparopute Ha AUC;



4, CIIYXKHUTECIH, ONPCACICHNU ChC 3aIllOBC, YHMUTO AJIBXHOCTH H3UCKBAT cny>1<e6eH JOCTBII.

(2) Bceku ppKOBOAMTEN UMA JOCTBIT J0:
a) IOKYMEHTH U MPENUCKH, Ch3/1aJICHH B HETOBOTO 3BEHO MJIM ITPEXBBPJICHU KbM HETO;

0) HOMEHKJATypHH Jella ¢ KilacHu(pUIMpaHU MPENHCKU MO UHACKCH, CBbP3aHM C ACHHOCTTa Ha
3BEHOTO.

(3) [pencenarenure Ha KOMUCHN/PAOOTHH IPYIH - 0 PE30JIUPAHUTE MPEITUCKH/TIOCTABEHH 3a/1auH
3a ChbOTBETHATa KOMHUCHS/pabOTHA IpyTia.

(4) Cnyxutenure uMatr JOCTBII JO JTOKYMEHTH, MO KOUTO UM € BB3JIOKEHA 3a/laya, KakTo U J0
JOKYMEHTH, KOMTO ca UM HEOOXOMMH BbB Bpb3Ka C U3IMbIHEHHE HA Bh3JI0KEHA KOHKPETHA 3a/aua

(5) Beeku city>kuTeln € JIbKEH IPH MOJI3BaHe Ha OTMYCK, KOMaHJAMPOBAHE WJIM MPU OTCHCTBUE OT
pabota o apyra nmpuurHa jaa aanae mbiHoMolnHo B AVC Ha 3amecTBamus ro, ¢ el OCUTypsiBaHe
M3MBJIHEHUETO Ha TTOCTaBEHUTE 3a7a4u. JIMYHOTO yrbiaHOMOIIIaBaHe ce u3BbpiiBa upe3 AVC.

Un. 40. Peructpanusara Ha BXOASAIIM JOKYMEHTH Ha XapTHEH Hocuten ce u3pbpmBa B AUC u
BKJIIOYBA:

1. mpoBepka B AWC 3a HaimuMe Ha MPEIXOIHU PETUCTPUPAHU JOKYMEHTH, Kacacllu
€/IMH/€JTHA U CBII/ChINA BBIIPOC/TEMa H 00pa3yBaHe HA MPENUCKa. BCHYKN TOKYMEHTH Cle]
WHHUIIMATHBHKUS CE Ch3JaBaT KAaTO HErOBU IMOJYMHEHH W IOJy4aBaT PErHCTPAIlMOHHUS
HOMEp Ha WHUUMATHBHUS JOKYMEHT W Jara Ha peructpauusa. He ce nomycka
Pa3KOMILIEKTOBAHE Ha MPEMHUCKHA U PETUCTPUPAHE HA JOKYMEHTH OT €/IHa U ChIIa MPEIHCKa
0JT pa3IUYHU HOMEPA,;

2. TpoBepKa 3a HalW4YMe Ha ONHCAHHUTE MPWIOKEHHs, Karo KOHCTaTHpPaHUTE
HECHOTBETCTBUS C€ OTOEISI3BAT B moJje ,,JlombaauTtenna nuapopmanus" na AUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHupaHe Ha JOKYMEHTa C IOCTaB€H PETrUCTPAllMOHEH HOMEpP M NpUKauBaHE KbM
cb3ganenus B AC nokyMeHT;

5. MBJTHOTO ¥ TOYHO CHOTBETCTBUE HA CHETHUS €JIEKTPOHEH 00pa3 ChC CKAHUPAHUS TOKYMEHT
Ce VYAOCTOBEPSIBA C EJIEKTPOHEH IIOANMC Ha CIYXHUTENSA, U3BBPLIMI CHEMAHETO.
EnextpoHHUAT MoOAMUC € 0Tpa3eH U BUAUM B JOKyMeHTa, BbBeaeH B AVC.

6. CJICA HU3BBPIIBAHC HaA )ICIZCTBI/ISIT& II0 CKaHHUpPaHC U YAOCTOBEPABAHE, JOKYMCHTUTEC CC
BPbHIIAT HA MOAATECIISA, OCBCH aKO B 3dKOH HEC € OIMPCACIICHO APYro U CC MPCAOCTaBA BXO/IIN]
HOMCEP Ha IOJATECIIA,

7. HacoyBaHe Ha peructpupaHute JokyMeHTH upe3 AVC KbM ChOTBETHHUTE IJIBKHOCTHHU
JIMLA 32 [I0CTaBsHE Ha 3a/a4a.

Un. 41. Peructpauusra Ha AOKYMEHTH B enekTpoHeH Buj, nonydenu upes CEOC, CCEB wu ot
IPYTH PETUCTPATYPH, CE U3BBPILIBA IIPU CIIA3BAHE HA CIEAHUS pEa;



1. npernieq Ha MOJTyYEHUTE €IEKTPOHHU JOKYMEHTH B CbOTBETHUTE pa3/Ieiy;

2. TIperyie/l Ha MOMyYeHOTO (HaiIoBO ChABPIKAHUE U KOPEKIHS/TIOMbIBAHE HA HHPOPMALIUS
B niosie ,,OTHOCHO" ¥ BUJ HAa JOKYMEHTA, aKO € HEOOX0IMMO;

3. mpoBepKa 3a HaJMYUME Ha ONHMCAHU NPUIIOKEHUS BBHB (aillioBOTO chabpxkaHue. B
CIIy4aWTe, KOTaToO JIMIICBAT MPHUJIOKEHUS, OMUCAaHH BHB (DAHIIOBOTO CHIBPKAHUE TOBA CE
oTOensa3Ba B TEKCTOBOTO Toiie ,,Jlombiaurenna wHpopmanus" Ha AWC u ce orTka3Ba
perucTpanus;
4. cBBp3BaHE Ha IOKYMEHTA KbM ChOTBETHATA MPEMHUCKa (aKO € He00X0IMMO);
5. perucrpanus Ha JOKYMEHTa;
6. HacouBaHe Ha qokymeHTa upe3 AVC 3a nocTaBsiHe Ha 3a/1a4a.
Un. 42. Tocrenmnute enekTpoHHU nokymeHTtd, moanucanu ¢ KEII ce 3ama3Bar B opUrHHAIIHUS
¢dbopMar, B KOITO ca MOIy4eHH, KaTo GU3NUYECKUAT HOCUTEN (aKO MMa TaKbB) OCTaBa 3a CbXPaHEHUE
B O0IIIMHATA, B 3BEHOTO 10 U3TOTBSIHE.
Un. 43. Cnen perucTpupaHeTo Ha MOJyYeH eIeKTPOHEH JOKYMEHT, C€ M3Ipalia MOTBhPXKACHUE 10
Mo/IaTeNsl Ha ChbOTBETHUS JTIOKYMEHT, 32 HErOBOTO IMOJIyuyaBaHe, ChIVIACHO M3UCKBAaHUATA Ha 4i. 34
or 3EVY.
Pazgen IV Pe3osimpane u npeaBaHe HA BXOASIIIM JOKYMEHTH 32 U3IbJIHEHHE
Un. 44. (1) KmeThT Ha 0oOmMHATA, 3aMECTHHK-KMETOBETE M CEKpeTapsi, KbM KOMTO Ca HAaCOYCHHU
MOJICKALUTE 3a PE30JIMpaHe JOKYMEHTH, ca JUIBbXKHHU J1a TH Pe30JUpaT cbOOpa3HO (yHKIMHTE,
permaMeHTHpaHu OT Y CTPOMCTBEHMsI MPABUIIHUK Ha OOIIMHATA W Ja TH HAacouaT 3a U3IbIHEHUE B
JICHS1 Ha TIOJIy9aBaHETO UM, WJIM Hall-KbCHO Ha CJIe/IBaIlus pabOTEH JIEH.

(2) He ce onpenens cpok 3a U3MbIHEHHE HAa JOKYMEHTHUTE C [TIOCTaBEHA 3aJlaya ,,3a CBeJieHue" .

Un. 45. Jlunata mo wi. 44, an. 1, oTpa3sBar MocTaBeHaTa 3ajlaya Ha PbKOBOJUTENS W CpOKa 3a
m3nbiiHeHue B cboTBeTHaTta PKK Ha nokymenTa B AUC.

Un. 46. (1) Pe3omupannute JOKYMEHTH/TIOCTABCHHUTE 3a/Ia4ll C€ MPEIOCTABSIT 3a M3ITBIHCHHE Ha
CHOTBETHOTO JIBXKHOCTHO Jniie upe3 AUC.

(2) Koraro ¢ mocraBeHara 3ajaya ca OMpeAeNieHU 3a M3MBIHUTENIN MOBEYE OT €THO ATBKHOCTHO
JIUIIe, PE30JMPAIUAT BIUCBA HA MBPBO MSICTO JITHKHOCTHOTO JIMIIE, KOETO OpraHu3upa padoraTa
M0 TMpemnucKaTa M OTroBaps 3a U3MBIHCHHETO Ha CpOKa W/WIM HW3TOTBIHETO Ha 0000IIeH
JTOKJ1a1/OTTOBOP/CTAHOBHIIIE.

I'naBa yerBbpTa Padora ¢ u3X0AAIIU JOKYMEHTH, Cb31aJ€HU OT JeHOCTTA HA CJIYKUTEJINTe

Paznen I O0mm npaBuiia 3a cbCTaBsiHEe HA U3XOASIIIU JOKYMEHTH

Un. 47. (1) U3xonpamuTe TOKyMEHTH C€ ChCTaBAT Ha OJaHKa Ha OOIIMHATA.



(2) IIpaBo ma moamMCBaT KOPECIOHACHIIHS 0 BHHIIHU aIpecaTH uMart:

KM€Ta Ha OOIMHATA;

e  3aMECTHHK-KMETOBETE;

e Ccekperaps Ha OOIIMHAaTa;

e TJIABHUS APXUTEKT;

e JIMIIATA MO WI. 2, aJl. 3 OMpeCIICHU ChC 3al0BE/] Ha KMETa Ha OOIIMHATA.

(3) UsnpamaneTo Ha U3XOAIIM JOKYMEHTH, Ha XapTUEH HOCUTEIN, 0 IOIa WM Ype3 Kypuepcka
cityk0a ce U3BbPIIBA OT CILY>KUTEJI/H ONPEICJIEHU ChC 3al0BE/ HAa KMETa Ha OOLMHATA.

Un. 48. (1) Beceku mojuiexarnl 3a U3roTBSHE JOKYMEHT, HE3aBHCUMO OT TOBA Jalld € Ha XapTHEH
HOCHTEJ WK B €JIEKTPOHEH BUJI, ce peructpupa B AVIC kato paboTeH u noiydaBa paboTeH HOMED.

(2) Bceku cimyxkuten otpassBa B AMC u3BBPHICHOTO OT HEro JEHCTBHE IO Ch3JaBaHE,
chIJlacyBaHe, MOAMNNCBaHe, 0100psBaHE HA IOKYMEHTA.

(3) B ciyuyante koraro mpoeKkT Ha JOKYMEHT € IMOJY4eH OT Jmie mo wi. 2, an. 3, upe3 AUC u
ChIVIACYBAHETO TPSOBa Ja MPOIBIDKH B OOIIMHATA, OTTOBOPHUST CIIY)KUTEN OT KOMIICTCHTHATa
AUPCKOHA I'O IMOCTaBA B HOB pa60TeH AOKYMCHT, C BCHUYKH BCYC IMOCTABCHU CbHIJIACYBATCIIHU
MOJIMCH, W MPOABDKABA ChIVIACYBAaTEIHATA NpOIEIypa ¥ TOAMKMCBAHETO B OOLIMHCKATa
AAMUHUCTpAlMs.

Yn. 49. C’LBI[aBaHeTO, CbhIJIaCYBAaHECTO, MOAIIMCBAHECTO, O,I[O6p$IBaHeTO 1 oOMeHa Ha JOKYMCHTH CC
HU3BBPLIIBA IIPU CIIa3BAHC Ha CJICAHATa TEXHOJOI'MYHA IMOCIICA0BATCIIHOCT:

1. ompenensHe BuJa U THIA HA IOKYMEHTA;

2. cb3naBaHe Ha gokymeHTa B AUC;

3. mpuKkauyBaHEe HA HOBUS JOKYMEHT KbM HOMEpa Ha WHHUIMATHBHHS TOKyMeHT B AWC u
HacouBaHeTo My upe3 AWC 3a ogoOpeHue, chriiacyBaHe U 3a MOITNC;

4. wW3BBpIIBaHE HA ChIVIacyBaTenHa mpouenypa upes AUC;

5. moanucBaHe Ha AfokymeHTa B AVIC;

6. permcTpupaHe Ha U3TOTBEHUS JOKYMEHT;

U 50. (1) [JokyMeHTHTE Ha XapTHEH HOCHTEN C€ Ch3/IaBaT W ChIJIACYBAT KATO CIIEKTPOHHU
JTOKyMeHTH 4pe3 cpeactBata Ha AWC, mpu cna3Bane Ha pea ompeneneH B Wi. 8. JIokyMeHTHTe 1o
HpI/IJ'IO)KeHI/Ie 1ce Cb3JaBaT IbPBUYHO HAa XapTHUCH HOCUTEII, KOTAaTO HOPMATUBCH aKT I'0 U3UCKBA.

(2) Cnen mpukiroYBaHe Ha chbrjacyBaTenHara mnpoueaypa B AMC, Ha onpaBOMOILEHOTO JIMIE ce
MpPEeoCTaBsl 3a IMOJANUCBAHE XapTUEH €K3eMIUISIp - KONHWE Ha eJEeKTpOHHHsS opuruHain. Ha
OIIPaBOMOULIEHOTO JIMLE CE MPEJOCTaBs 3a MOJNMCBAHE XapTUEH EK3EMIUIIP, KOMTO IpelcTaBisiBa
OpUTHHAIL.

(3) B AUC 3agpmxuTenHO ce oTOens3Ba, 4€ JOKYMEHTHT € M3/IaJieH KaTO OPUTHUHAJ Ha XapTHEH
HOCHTEN, KaTo KbM MpEnucKara ce Mpujara CHeTHs My eleKTpoHeH obpa3. [lpu mokymeHTH 1o
HpnnomeHHe 1 XapTUCHUAT OpUTrHHal C€ CbXpPaHsaBa ABJITOCPOYHO CHIIIACHO HOPMATHBHHUTEC
CPOKOBE.

(4) He ce mocraBs meuyar Ha AOKYMCHTUTC HA XapTHUCH HOCHUTCJI, KOUTO Ca MpPECAMCT Ha oOMeH
MCXKAY aAMUHUCTPALIUUTE. He ce mocrass rneyar, ¢ U3KIHYCHUE HA JOKYMCHTUTE 110 HpnnomeHHe
1, 3a KOUTO HOPMATHUBCH AKT U3HMCKBA IICYAT.



(5) EnexTpoHHO M3rOTBEHUTE AOKYMEHTH C€ ChIJIacyBaT M MOJIIMCBAT B €JNEKTPOHEH (opmar c
€JIEKTPOHEH MOJIUC, C U3KJIIOUEHHE HA IOKYMEHTUTE HA XapTUEH HOCUTEII.

Ui 51. (1) Penst o wit. 50 ce nmpuiara camo 3a mporeaypH, Ipu KOUTO 3aKOH W3MCKBA M31aBAHETO
Ha JIOKYMEHT Ha XapTHUEH HOCUTE.

(2) OOmmnHara myOnuMKyBa Ha OQUIMATHATA CH HHTEPHET CTPAHUIIA CIUCHK Ha W3J1aBaHHUTE
JOKYMEHTH Ha XapTUEH HOCHTEIL.

Un. 52. (1) Bcuukw JOKYMEHTH, M3TOTBEHH B EJICKTPOHCH BHJ, CE€ CBCTaBAT IIPH CIa3BaHE
U3UCKBaHUATA HA Wi. 49 u . 62.

(2) CpriacyBaneTo u 0100psiIBaHETO Ha TOKyMeHTUTE 10 ai. 1 e upe3 AUC.

Un. 53. (1) CeriiacyBaTensat/chriacyBaTeIuTe ce ONPEIeAT B 3aBUCUMOCT OT JATBbKHOCTHOTO JIUIIE,
YTBBPXKAABAILO TOKYMEHTA, KaKTO CJIE/BA!

1. pecopeH 3aMECTHUK-KMET WJIHM CEKpeTap, AMPEKTOp/M Ha AWPEKUUS/H, HaYaTHUK OTAEN U
PBKOBOAUTEI 3BCHO - 3@ IOKYMCHTHU, YTBBPACHU OT KMETA HA O6HII/IHaTa;

2. cekperap, AUPEKTOP/M Ha OUPEKIHS/M HAaYaJHUK Ha OTAET U PHKOBOIUTEN 3BEHO - 3a
AOKYMCHTH, YTBBPACHHU OT PECOPCH 3aMCCTHHUK-KMCT;

3. JMPEKTOp/M Ha AMPEKIMS/M, HAYaJHUK Ha OTJEN U PHKOBOIUTEN 3BEHO - 32 JIOKYMEHTH,
YTBBPJICHHU OT CEKpeTap;

(2) B cimyuail ue HAKOM OT CIYy)KUTENIHUTE, KbM KOMTO € HAacouyeH JOKyMeHTa 3a ,,CbriacyBaHe',
,»YTBbpKaaBane" win ,,IloanucBane", 0Tka3Ba Ja ChIiiacyBa, YITBbPIU WU MOAIMHUIIC JOKYMEHTA,
3aIBIDKUTENHO ce otOensi3Ba ,,He" B AVC 1 mocouBa mpuuMHUTE 32 OTKAa3a U r'o MpejaBa Ha aBTopa
Ha JIOKYMEHTa;

(3) ABTOPBT MOXe Ja TpeleHU JAa CIOpe IBIKEHUETO Ha JOKYMEHTa WM Ja TO Tpeaajae Ha
cJieIBaIliysl B ChriacyBaTeIHATa peaulia.

Un. 54. (1) U3xoasamuTe TOKYMEHTH C€ ChCTaBIT/MOATOTBAT U u3npamart npe3 AUC 3a moamuc ot
KMeTa Ha OOIIMHATA, PECOPHHS 3aMECTHHK-KMET, CEKpeTapsl M/WIU OT ONpPEAETICHOTO JIUIE 110 9.
2, an. 3, ChOTBETCTBAIIO HA CIY>)KEOHUS paHT Ha ajpecaTa, CbIIIACHO MPOIeAypara, MocoYeHa B Uil
49.

(2) Bceku, cbriacyBai] ¢ €JIEKTPOHEH IMOANHUC JOKYMEHTAa, Mperjexjaa IsulaTa eJIeKTpOHHa
npemnucka, BkI. ako B PKK uma noseue ¢aitose. [1010KeHUAT MOANUC € UHAMKAINA 32 ChIJIacHe

CbC CBbABPIKAHUCTO U HA OCTAHATIUTC JOKYMCHTH B IIPCIIUCKATA.

(3) ABTOpBT Ha MOKYMEHTa 3aIBJDKHTEIIHO OTOENSI3Ba Bph3KaTa HAa HW3TOTBEHUS ITOKYMEHT C
WHULUUpALUs JOKYMEHT U APYTd OTHOCUMHU KBbM HETO JOKYMEHTH.

(4) Hoxymentutre mo ain. 1 ce usmpamar upe3 AWC 3a cbhriacyBaHe W MOAINUC 3a€THO C
MIPWIOKEHUATA KbM THX.

(5) ABTOpBT Ha JOKYMEHTa cliean HeroBoTo aBmxkeHue B AVC.

(6) Korato wusxonfmuTe MOKYMEHTH 3acsiraT BBIPOCH, CBBP3aHM C JEHHOCTTa Ha JpYyrd
aJIMUHUCTPATHBHHU 3BEHA, TOKYMEHTHUTE 3aIbIDKUTEITHO CE ChIIIaCcyBaT MO pefa, Moco4eH B wi. 49.



(7) Korato ce otroBaps Ha MHCMO, ChOOpPAa3HO HW3MCKBAHHUATA HA 3aKOHOBHM M TIOJI3aKOHOBH
HOPMATUBHU AKTOBC, U3UCKBAIIWU MPHUIJIAraHCTO Ha OpUTHHAJIM HAa JOKYMCHTH, TaKUBa CC IIpHJIarar,
a MACMOTO OTTOBOP CE€ M3MpaIia Ha XapTUEH HOCUTEIL.

Un. 55. (1) Mzxonmdmm JOKYMEHTH, INpPENBHMJEHU 3a IOJIINMCBAHE HAa XapTHEH HOCUTEN, Ce
pasneuyaTBaT OT aBTOpa, Cile] MPHUKIIOYBAHE Ha ChbIVIacyBaTelIHATa MpOLEAypa M ce IpeaBar 3a
HOJIKMC Ha MOANUCBALLUSA, KaTo ek3eMInipa ce orpa3sBa AUC u ce npenasa B J€I0BOACTBOTO OT
TEXHUYECKUTE ChTPYAHULH.

(2) JoxymeHT, yniiTo nHUIIMUpaN] JoKyMeHT € nocThiui upe3 CCEB, ce u3npama Ha nmomyyarens
ype3 CCEB, ako To#l He € OCOYMII APYT HAUMH;

(3) OtroBopu Ha 3amMUTBaHMS, CHUTHAIM U JPYrH AOKYMEHTH, MpPEIBUICHU 3a IpeJaBaHe 10
€JIEKTPOHHA TI0IIa, CE€ M3Ipamar oT opuIraTHaTa eIeKTPOHHA TOIIa Ha O0IIMHATa IO aBTOpa Ha
JOKYMEHTA, Ha TOCOYECHHUSI €JICKTPOHEH aJipec.

Yn. 56. 3a CJICKTPOHHU IMHUCMA, KOUTO UMAT XAPAKTECP HA 3alIUTBAHC TI0 NPOUCAYPCEH BBIPOC, CC
HU3TrOTBA HCO(i)I/IIII/IaJIeH OTTOBOP OT UMCTO HAa KOMIICTCHTHATA AUPCKIIH.

Un. 57. BepHaraTta nparka/moiaydeHara oopaTHa pasnucka ce ckanupa KbM qokymenta B AUC u ce
npeaBa Ha CbOTBETHUS CITY)KUTEI HIIM Ha TEXHUYECKUS ChTPYAHHUK HA JUPCKIHUATA, CbCTAaBUTEI Ha
W3MpATSHUS IOKYMEHT, 32 ChXPaHCHHUE Ha U3BECTUETO 32 JIOCTABSIHE.

Un. 58. (1) JoxymeHTHTe, MOJUICkKAIIM HA PETUCTpALUs MO 4. 8, ce u3roTBAT BbB (opmar PDF,
PDF/A (Portable Document Format — Ilpenocum ¢dopmar 3a goxkymentu), ODT, ODS, ODP,
DOCX, XLSX, PPTX Bbpxy odpunnanHara 01aHka Ha 0OLIMHATA KaTO CE€ CMa3BaT U3MCKBAHUITA 3a
Ch37aBaHe U OPOPMSHE HA TJOKYMEHTH.

(2) Ilpu moaroToBKa Ha AOKYMEHTHTE CIY>KUTEJIHUTE CIa3BaT CIEAHUTE U3UCKBAaHUS 3a TpapuiHO
oopMsiHe Ha TEKCTa:

1. wmpudt - Times New Roman;

2. pasmep - 12;

3. B TOpHUS 5B BI'BJI Ha M3TOTBEHHUS JOKyMeHT, nof ,,J10" u mox ,,KOITHUE", ce mocousar
BCHUYKH KOPECIIOHIEHTH KaTO C€ U3MUCBAT TEXHUTE IIBJIHU U TOYHH a/IPECH;

4. BBPXY JOKYMEHTHUTE, ChCTAaBEHH B OTTOBOP Ha JPYro WHUIMATUBHO MUCMO WJIM IO BEde
o0Opa3zyBaHa MpEMKCKa, HETIOCPEACTBEHO O/ aJpecara ce M3MKHCBAa HOMEpa Ha JIOKYMEHTa
(mMcMOTO), HAa KOWTO Ce€ OTroBaps WIM Ha TMpenucKkara, IO KOSITO C€ BOIU
KOPECIOHACHITUTA ,,Ha Bam Ne....o....... oo, roauHa/ Kem
Noo.ooounn. Loveeeeeiennnn roauHa';

5. TEKCTOBaTa 4acT Ha M3JI0KEHHETO B JIOKyMEHTHUTE TpsiOBa 1a Obae (popmynupaHa TOYHO U
SICHO TP CIIa3BaHE Ha rpaMaTUYEeCKUTE MIpaBuia;

6. TEKCTBT, pa3MOJIOKECH Ha IOC/IeHATa CTPAaHWIA HAa JOKYMEHTa, Clie[[Ba Ja ObJie HE IO
MaJIKO OT €JIMH a03air;

7. cnem TEKCTOBaTa 4YacT, B JIEBUS JOJEH BI'hJ Ha JOKYMEHTA, C€ HM3MHUCBAT WHUIIUAIU Ha
W3TOTBUIINA U abpeBuaTypaTa Ha aAIMHHHCTPATHBHOTO 3BEHO.

Un. 59. ChcraBssHETO HAa JOKYMEHTHUTE CE€ M3BBPIIBA OT CHOTBETHUTE JIHKHOCTHH JIUIA IO
METOJIMYECKOTO PbKOBOACTBOTO Ha:

1. PBKOBOAUTCIIA HA CTPYKTYPHOTO 3BCHO, Ha KOCTO € BB3JIOKCHO ChbCTABAHCTO Ha JOKYMCHTA,



2. JMILETO, MTOCOYEHO HA IBbPBO MACTO B IOCTABEHATA 3ajada WM APYro JUIKHOCTHO JIUIE,
ONPENEICHOTO KAaTo OTrOBOPHUK, KOraTo IIOAIOTOBKAaTa € BB3JIOKEHA Ha HAKOJIKO
JUTbKHOCTHHU JIMLIA;

3. pbkoBoauTeNs Ha paboTHaTa Trpyma WIM TpeAcesarelss Ha KOMHCHUATA, KOTaTo
IIOJIrOTOBKATA € Bb3JIOKEHA Ha pab0OTHA Ipyna UM KOMUCHSL.

Un. 60. Koraro ¢ moKkymMeHTa ce W3Mpamar Jpyrd JOKYMEHTH, B 4dacTTa My ,llpumoxkenue" ce
n30posBaT Te3u JOKYMEHTH C pEerucTpalioHeH MHJIEKC U JaTa Ha peructpaius. M30poeHure kaTo
MNPUIIOKCHUA JOKYMCHTH CC [IIpujiarar B pa6OTHI/I$I AOKYMCHT, Mp€ad CTapTUpaHC Ha
chIylacyBaTelIHATa IpoLeaypa.

Pasznes Il Perucrpupane u u3npamane Ha U3X0ASIIIUA JOKYMEHTH

Un. 61. (1) OcHOBHHTE HAEHHOCTH IO PETUCTpalMs Ha H3XOIAIIM JOKYMEHTH, H3TOTBEHH B
eNeKTpOHEeH (OopMaT, HOANMCAHU C €JIEKTPOHEH TOAIKUC, C& M3BBPIIBAT IIPH CIIa3BaHE Ha CIICAHUS
pen:

1. npernen Ha ce3gaaenus B AVC u3xonsm 1OKYMEHT B €JIEKTPOHEH BU: KOPECTIOHICHT, BU/I
U TpoBepka Ha (ailloBOTO ChABPKAHWE HA JOKYMEHTa, HalMYhMe Ha OMHCAHUTE
MIPUIIOKEHUS;

2. BBBEXJaHE/MPOBEpPKa U peNaklusg Ha BbBeldeHa HMH(OpManMs OTHOCHO THUIAa M BHUIA Ha
JIOKYMEHTa, KpaTKO ONHCaHUE, KOPECMOHACHT, HAUMH Ha U3MpaliaHe Ha JOKYMEHTa,
W3TOTBUII, ChIVIACYBAJI/M U MOANUCAT TIOKYMEHTA;

3. reHepHWpaHe HAa PETUCTPAMOHEH HHJIEKC U TIOITUCBAHE HA JOKYMEHTA OT JCIIOBOIUTES,

4. mnpukmouBaHe Ha npenuckara B AUC;

5. M3MpallaHe M0 eJIEKTPOHEH IIbT HAa JJOKYMEHTA KbM aJipecara.

(2) Ilpu peructpupane Ha U3XOAAIL JOKYMEHT, PEAHA3HAUYEH 3a U3IIpalllaHe 110 MOoIa WIH KypHep,
B JIEJIOBOJCTBOTO C€ MOANMCBAT M MOJAINEYATBAT TOJIKOBA E€K3EMIUIAPH, KOJIKOTO €a aJpecaTutre u
€/1MH 3a CbXpaHEeHUE B apXUB. VICTUHHOCTTa Ha XapTUEHOTO KOIKE Ha JOKYMEHTa Ce yJOCTOBEpsIBa
OT JIJIOBOJAMUTEIINTE C LIEMIIEN ,,BApHO C €IEKTPOHHO MOJANMCAHMSI OPUTHMHAN", UMEHA JUTBKHOCT,
JaTa v MOAIKUC Ha CITy)KUTENs, 3aBEepUII JOKYMEHTA.

Un. 62. (1) ExcriequpaneTo Ha JOKYMEHTHTE BKIIIOUBA:

1. rtexHuuecka oOpaboOTKa Ha TOKYMEHTHUTE;
2. mpedaBaHe CpeNly MOJNMUC Ha CIYXHTETH Ha (UPMHTE, TPEIOCTABSINU IOIICHCKH U

KYPHEPCKH YCIIyTH.

(2) HocraBkara Ha CrelIHa U3XOsIIa KOPECTIOHICHITUS IO aJipecaT Ha TePUTOPHUATA Ha OOIIKMHATA
MOJKE J1a C€ U3BBPIIBA U OT CIYKUTEIUTE Ha OOIIMHATA.

Pasneu III KonTpoJs no u3nb/jiHeHHe HA 321a4HM BbPXY JOKYMEHTH
UYn. 63. (1) Jlnmara no ui. 2, an. 3, Hacousat upe3 AVC nojuiexaniure Ha pe3ojarpaHe T0KyMEHTH
ClIe]] MOJIy4aBaHETO UM OT CyXO0arTa Mo perucrpanusi KbM CbOTBETHUTE PBKOBOAMTEIH, CHPSIMO

CTPYKTypaTa U YTBbPACHUTC MIpaBUJIa HAa A AMUHUCTpAlIUATA.

(2) Jlumara mo un. 44, an. 1 upes AUC pesonupar 3a M3NbIHEHHE KbM CHOTBETHHTE 3BEHA
HAaCOYEHUTE JIOKYMEHTH.



(3) C peszomtonusTa ce onpeAensT U3MbIHUTEISIT/U3MBIHUTEINTE, BUABT Ha 3aJa4aTta U CPOKBT 32
HEWMHOTO U3IIBJIHEHHUE, KAKTO U HEMHUAT NPUOPHUTET.

Ui, 64. O0eKT Ha KOHTPOJ ca CPOKOBETE HA 33JaYMTe, IPOU3THYAILN OT JOKYMEHTH, PE30JUPAHH
oT Juuara 1o wi. 44, an. 1.

UYn. 65. CpokoBeTe 3a M3MIBIHEHUE HA 33JJaUUTE CE ONPEACIAT C MOCTAaBIHETO Ha 3a/1a4a KbM CaMus
JOKYMEHT WU ChIJIaCHO HOpMaTUBHATa ypeaoa.

Ui 66. (1) JrpxHOCTHUTE JHIA, HA KOUTO Ca BB3JIOKEHHU 3aJ1ayH, ca JUIBKHHU Ja TH WU3ITbIHABAT
TOYHO U B ONPEJICTICHUS CPOK.

(2) CpokbT 3a U3IBJIIHEHHUE HA 33J1ada MOXKE J1a ObJ1e MPOJABIIKEH CaMO OT PbKOBOJIUTENS, KOUTO TO
€ OTpEeICITHIL

(3) IlpoabmkaBaHeTO Ha CpOKa C€ M3BBPIIBA MO MPEUIOKEHHWE HA M3MBIHUTENS Ha 3ajadara,
HAlpaBeHO MpEeAr HEroBOTO H3THYaHe. Pe3onmupamusaT BmHMCBa HOB CPOK BBPXY IIOCTaBeHATa
3ajava u orpasasa ToBa B PKK na noxymenra B AUC.

Un. 67. (1) M3mbaHeHUETO HA 3adadyuMTe ce CclaeAu OT Jjuiara mo wi. 53, an. 1, T. 3, Kouto
MIEPHOUYHO YBEIOMSBAT, KMETa, PECOPHHS 3aMECTHUK-KMET HIIM CeKpeTaps Ha OOIIMHATA 32 XO/a
Ha U3I'BIHEHNE HAa TOCTABEHUTE OT TAX 3a1a4H.

(2) OTFOBOpHOCTTa 3da HU3IBJIHCHUCTO B CPOK Ha 3add4H, IIOCTABCHUTC OT KMCTa Ha 06H_II/IHaTa,
3aMCCTHUK-KMCT M CCKpPETap, C€ HOCHU OT HUPCKTOpA HA AUPCKOHUATA, HAa KOIOTO € BB3JIOKCHA
3ajladaTta, 4 KOoraro 3ajadara € IoCTtaB€Ha OT CbOTBCTHUA JUPCKTOP - OT HAYaJIHMKA Ha OTACJIa WU
PBKOBOAUTCIIA HA 3BCHOTO.

Y. 68. KOHTpOIBT 10 M3ITBIIHEHUETO Ha 3a]1a4i CE€ M3BHPIIBA HA HIKOJIKO HUBA!

=

OT UI'b)XHOCTHOTO JIMIE, OIPCACIICHO CbC CbOTBCTHUA JOKYMCHT UJIN IIOCTABCHA 3a1a4a;

OT IMPEKHA PbKOBOAUTEIT HA OTTOBOPHOTO 3a M3IMMBJIHCHUCTO HAa 3aadaTa JJIbKHOCTHO JIMIIEC,
3. or KMCT, 3aMCCTHUK-KMCT, CCKPETAp, AUPCKTOPAa HA NUPCKIUSA, HAYAJIHUKA HAa OTACIa WA
PBKOBOAWTEIT HA 3BCHO.

N

I'naBa nera ChxpaHsiBaHe HA IOKYMEHTHTE
Paznea I OO0 m3ncKkBanus

Un. 69. (1) [eltHocTHTe MO ChXpaHSIBAaHETO HA JOKYMEHTUTE CE€ OCBIIECTBABAT B ChOTBETCTBHUE C
pasnopenourte Ha 3akoHa 3a Hanmonannus apxuseH @onn u HapenOa 3a pena 3a opraHM3upaHero,
00paboTBaHETO, eKCIepTH3aTa, CbXPAHABAHETO W  U3IMOJI3BAHETO HA JOKYMEHTUTE B
YUpEXKJIEHCKUTE apXuBU M IbpkaBHUTE M oOumHcku uHctutynuu (IIpuera ¢ [IMC Ne 67 ot
28.03.2024 r., o6H., [IB, 6p. 28 o1 2.04.2024 1., B cuna ot 2.04.2024 r.).

(2) 3a ochlecTBsAIBaHE Ha JEHHOCTTA Ha YUYPEKICHCKHUS apXUB CE€ OCHTYpsBAT KBATU(DHIIMpPAHU
CITY)KUTENH, apXWBOXPaHWIWIIHA TuTon] W obopyaBaHe, chriacHo wi. 41, am. 3 or 3akoHa 3a
Harmmonanuust apxuBeH (GOHI WIM Ja BB3JIOKH H3MBIHEHUETO HA JAPYro ClenUaIn3upaHo
IOPUANYECKO JIUIIE.

(3) CpxpansiBaHETO Ha JOKYMEHTHUTE € TEKYILIO U apXUBHO.



(4) IlpenaBanero Ha IIeHHH JOKYMEHTH B lleHTpajneH abpkaBeH apXWB M YHMIIOKaBaHETO Ha
JOKYMEHTH C€ OCBIIIECTBsBA ChITIACHO pasnopeadute Ha 3akoHa 3a Harronanuus apxuseH QoHI.

Yn. 70. 3a IIPOBEpKa HA HAJIMYHOCTTA, YCIIOBUATA 34 CbXPAHABAHC M OIla3BaHC HAa JOKYMCHTHUTC,
ChbC 3alloBeJ Ha KMeETa C€ Ch3JlaBa IIOCTOSHHO JelicTBalia CKCIICPTHA KOMHUCHA. Komucusra
OCBhIICCTBABA CBOsATA HeﬁHOCT CbIJIaCHO pa3nopezl6I/ITe Ha 3aKoHa 3a HaHI/IOHaHHI/IH ApXHUBECH (bOHI[.

Un. 71. (1) EnexTpoHHO NOANMUCAHUTE AOKYMEHTH C€ CbhXpaHSBAaT B CpPOKOBETE, KOUTO ca
OIpesieliecHu B HOpMaTHBHATAa ypeada 3a ChIIUTE JOKYMEHTH, Ch3JaJICHH Ha XapTHUEH HOCHUTEI B
CHOTBETCTBUE C WiI. 42 OT 3aKOHA 3a €JNIEKTPOHHUS JIOKYMEHT U €JEKTPOHHUTE yIOCTOBEPUTEIHU

YCIIyTH.
(2) CpxpaHeHHETO HA €IEKTPOHHUTE JOKYMEHTH 10 al. 1 ce u3BbpIBa cbe cpeacTBara Ha AUC.

(3) CpokbT 3a chbXpaHEHHE Ha E€JIEKTPOHHO MOJIHUCAH JIOKYMEHT MOKe Aa ObJe MPOIBIDKEH I10
pela, 1o KOWTO € ONPEIEIIEH.

Paspen II Texkyuo cbxpansiBane
Un. 72. (1) Ha Texyio chXxpaHsBaHe MOAJIEKAT:

1. BcHYKM BXOZSIIM JOKYMEHTH, IO KOUTO HM3MBJIHEHHUETO € MPUKIIOYUIO - B 3BEHOTO IO
H3TOTBSHE;

2. BCHYKH U3XOJSIIU JOKYMEHTH;

3. BCHYKH BBTPEIIHU JOKYMEHTH, Ch3JIaJICHH OT JIEHHOCTTA HA OOIIMHCKA a MUHUCTPAITHSI.

(2) HeliHocTTa MO TEKYIIOTO CHXPaHSBAHE CE€ OCBIIECTBSIBA OT CIIY)KMTEJIUTE HAa ChOTBETHATA
JUPEKIUS/0TAeN/3BeHO0 B OOIIMHATa U 00XBala:

1. ceXxpaHsBaHE HAa PETHUCTPALIMOHHO-KOHTPOIHUTE KAPTH HA €JICKTPOHEH HOCUTET;

2. ChXpaHsBaHE Ha BXOJSIINTE TOKYMEHTH, IO KOMTO U3IBIHEHUETO € MPUKIIIOUYMIIO;

3. ChbXpaHsABaHC HAa U3XOAAIINTEC U BbTPCIIHUTE JOKYMCHTH,

4. W3BBpIIBAHE HA CHPABKU U NMPEJIOCTABSHE 32 MOCJIEABAILO U3IOJI3BAHE;

5. TexHHYecKka o0paboTka M NpeAaBaHEe HAa JOKYMEHTUTE 3a ChbXpaHSIBAaHE B YUPEKICHCKUS
apXMB.

Yn. 73. (1) JokyMeHTHUTE, TOCTBIMIM U Ch3JaJIeHU Mpe3 KajJeHJapHaTa TOJMHA, Ce Ipynupar B
Jiefla, CBbIVIACHO PETUCTPALMOHHMS MHIEKC M CPOKOBETE 3a CbXPAHEHHUE, OIpPENeNIeHH B
Homenknarypara Ha JienaTta ¢bC CPOKOBETE 3a CbXPAHABAHETO MM.

(2) JoxymeHTHTE B AieniaTa ce MOAPEXKIAT O XPOHOIOTHI.

(3) JlokyMeHTH, KOUTO UMAT COOCTBEHA HOMEpAIIHS (3aMTOBEH, MPOTOKOJIH U JIP.) C€ TMOAPEKAAT 110
BB3XO/A1] pell HA HOMEPUPAHETO HM.

(4) I[OKYMCHTI/ITC, KOHUTO O6p3.3}IBaT MpENHrCKH, CC MOAPCIKAAT ChITIACHO PCTUCTPAIUOHHHA NHICKC
Ha WHHUOWATUBHUA IOOKYMCEHT, KOHUTO CC€ IIOCTaBiA Haﬁ-OTFOpe, a CJICd HEro, MO XpPOHOJOIuA -
OCTAHAJINTC JOKYMCHTH.



Un. 74. (1) B mavanoro Ha KaJleHIapHaTa TOJWHA B JCIIOBOACTBOTO CE€ pa3KpUBAT TOJKOBA Jiena,
KOJIKOTO ca mocodyeHn B HomeHkmarypara Ha jgenaTa ChC CPOKOBE 3a CHXPAaHSIBAHETO UM - 3a
JOKYMEHTH Ha XapTHEH HOCHUTEI.

(2) B xpast Ha kaneHaapHaTa roiHa BCUYKU Pa3KpPUTH B JEJIOBOJICTBOTO J€JIa CE MPUKIIOYBAT.

Un. 75. TekymoTo chXpaHsiBaHE Ha JOKYMEHTHUTE 3aBBPINBA C NPEJAaBAHETO UM B apXuBa Ha
oOmuara.

Pasznea III ApxuBHO chbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO ChXpaHSBaHE B YUPEKACHCKUS apXUB MOJJIECKAT JOKYMEHTHUTE, Ch3AaCHH
OT JIefHOCTTa Ha aJIMUHMCTPATUBHUTE 3B€HA B O0IIMHAaTa chriacHo HoMeHkaTypa Ha Jienara cbe
CPOKOBE 3a ChbXPaHIBAHETO UM B OOLIMHATA.

(2) IlomemienusTa, B KOUTO C€ ChbXpaHsIBAa apXUBBT, TPsOBa J1a OTrOBapsT Ha yCJIOBUATA U Ja ca
000py/IBaHU B CbOTBETCTBUE C U3UCKBAHUATA, ONPENIEeHHU OT JbpkaBHa areHuus ,,ApxuBu".

Un. 77. (1) Cnen n3T4aHe Ha CPOKOBETE 32 ChXpaHsIBaHE, IOKYMEHTUTE, ONIPEICIICHN KaTo [ICHHH,
ce mpenasat B LleHTpalieH 1bpiKaBeH apXuB 3a MOCTOSHHO 3arla3BaHe.

(2) Onpenenenure KaTo HE LIEHHU JeNla U JOKYMEHTH, 0€3 UCTOPUYECKa U CIIPaBOYHA CTOMHOCT, Ce
3a/IeTAT 32 YHUINOKaBaHE M YHUIIOXKABaT C aKT Ha W3NBJIHUTEIHUS IUPEKTOP, CHIIIACHO
M3KMCKBaHUATa Ha 3akoHa 3a Hanmonanuus apxuBeH GoH/I.

Pazgen IV IbJarocpoyHo cbXxpaHeHue ¥ apXuB Ha eJIEKTPOHHU JOKYMEHTH
UYn. 78. JIBITOCpOYHOTO ChXpaHEHNE Ha IEKTPOHHU TJOKYMEHTH UMa 3a 1eJT Ja:

1. 3ama3um mpaBHaTa BaJIMAHOCT HA JOKYMEHTUTE - TAXHOTO CHIIECTBYBAaHE, aBTEHTHYHOCT,
MHTETPUTET U U3MOJI3BAEMOCT;

2. nma o0e3meuyn BB3MPOM3BEXKAAHETO WM 0Oe3 3aryda Ha JaHHU, BBIPEKH pHUCKA OT
KOMITPOMETHPAHE Ha HOCUTENS Ha JTOKYMEHTa U HE3aBUCHMO OT OBJEIHINTE TEXHOJIOTHYHU
MIPOMEHH;

3. Jla OCUTypH TPOCIEIUMOCT Ha BCUYKHU OINEpaIiH, CBhP3aHU C €NEKTPOHHUTE JOKYMEHTH -
IpHeMaHe, CbXpaHEHHUE U U3I0JI3BaHE Ha €JIEKTPOHHU JOKYMEHTH.

Un. 79. (1) EnekTpoHHHS YUPEKIACHCKH apXWB Ha oOmuHata ce (GopmMupa OT ODHUIIHATHUTE
€JIeKTPOHHH JIOKYMEHTH, peructpupaiu B AWC, KOUTO Mojuiexar Ha 3aqbJDKUTEITHO TEKYIIO U
JBJITOCPOYHO ChXpaHeHHe. ToBa ca BCUYKH BXOSIIN, U3XOAIINA U BHTPEIIHU TOKYMEHTH, KOUTO
ca:

1. moamMcaHu C eNEeKTPOHEH MOJIKUC;
2. CKaHUpPaHU KaToO EJEKTPOHEH 00pa3 OT XapTHUEH HOCUTEN M YIOCTOBEPEHHU C EJIEKTPOHEH
MOJIIHC OT CIIY>)KUTEJIsA, CHEJl €JIEKTPOHHUS 00pa3.

(2) Hoxymenture mo Ilpunoxkenue 1 ce chbXpaHsSBAT MapajeqHO — KaToO OPUTHHAIM Ha XapTHEH
HOCHUTE (ChITTACHO HOPMAaTUBHHUTE CPOKOBE) M KaTO €JIEKTPOHHU 00pa3y 3a CIPAaBOYHH LIEIH.

(3) I[’b.HFOCpOLIHOTO CbXPAaHCHUC Ha CIICKTPOHHHU JOKYMCHTH CC OCBILICCTBABA 3da CPOK HEC IMO-MAJIbK
OT CpOKa, YCTAHOBCH B HOPMATUBCH AKT 3a XapTUCHU JOKYMCHTHU C aHAJIOTUYHO NIPEAHA3SHAUCHUC.



(4) Bcnuku cKkaHHpaHH JOKYMEHTH OT XapTHEH HOCHUTEN C€ ChXPaHsABaT 3a CpoK OT 20 TOAUHU C
U3KJIIOYEHNE Ha JOKYMEHTHUTE, KOUTO CIOpE] BHJAa MM HSMAT apXMBHA CTOMHOCT M KOWUTO C€
ChXpaHsIBaT 3a BpeMe OIpeAesieHO B HOMeHKJaTypara. CpoKbT 3a ChbXpaHEHHE Ha €JIEKTPOHEH
JOKYMEHT MOXe Ja ObJe MPOABIDKEH caMo M0 pefa, Mo KOoiTo e onpeneneH. 20-roguHusT CpoK
ce Mmpuiara caMmo 3a eJleKTpoHHHTe oOpasu. XaptueHute opuruHaiu no Ilpunoxenue 1 ce
ChXpaHsBaT criopes crenupuuHuTe HOPMATUBHU CPOKOBeE (Oe3cpouno, 10 ronuuu u mp.).

(5) IpaBunara He ce MpUIIAraT 3a J0KyMEHTUTE, KOMTO ChIbP)KAT Kiacu(uIpana nHpOpMaIusl.

(6) JIneXHOCTHO IMIIE, OIPEAEICHO OT KMeTa Ha OOIIMHATA, OCHIYpsiBa aBTOMATH3UPAHOTO
Ch3/IaBaHE HA PE3EPBHU KOMUS HA BCUUKU JAHHU U €JICKTPOHHU JJOKYMEHTH Hall-MajIKO BCEKH JICH.

(7) Pe3epBHHTE KOIMUS C€ ChXPAHSABAT HA HOCUTEN, Pa3inueH OT TO3M, Ha KOWTO Ca Pa3MOJIOKECHU
JAHHUTE WJIM E€JICKTPOHHUTE JNOKYMEHTU. ChbXpaHSBAT CE€ HAM-MaJIKO MOCIEAHUTE TPU PE3EPBHU
KOIHSL.

(8) Pe3epBHMTE KOS C€ KPUNITUPAT € MyOJIMYHHS KITFOY Ha OOIIMHATA.

(9) PesepBuuTe KOMUS C€ U3NMTBAT 3@ KOHCUCTEHTHOCT W HMHTETPUTET Ype3 MpPOOHO
BB3CTAaHOBSIBAHE HA JJAHHU Hal-MaJIKO BEHBK MECEUHO.

Yn. 80. (1) 3a npuemaHe, cbXpaHEHHE W M3IMOJI3BAHE B EJIEKTPOHHUS APXUB, EIEKTPOHHUTE
JOKYMEHTH C€ TPEACTaBAT B apXuBeH (aiii, KOHTO ce cb3laBa OT JUTBKHOCTHO JIHIIE,
IPUTEXKABAIIO MOAXOANA TEXHHYECKa KOMIETEHLUS, OIpEelNeIeHO OT KMeTa Ha OOIuHara,
ChIVIACHO U3MCKBAHMSITA HAa 3aKOHA 32 HAI[MOHAJIHUS apXUBEH (POH/I.

(2) ApxuBHusT (haiin TpsiOBa 1a MpUTEKaBa CIETHUTE XapaKTEPUCTHKH:

1. na mpexacrass nsiaTa UHGOpMaNMs U BPB3KHU, CHLIECTBYBAIM B OPUTHHATHUS €JIEKTPOHEH
JOKYMEHT;

2. Ja e ompeJesieH OT MEeXIyHapo IeH, HAI[MOHAJICH WITH ITyOIMYHO pa3npocTpaneH Gpopmar;

Jia € ¢ IBIATOTpaiiHa TOAHOCT U IIMPOKO Pa3NpOCTPaHEHHUE;

4. 5a mo3BoJisiBa IUPEKTHO U3MOJI3BAHE U JIECHO TpaHCHOpPMUpPAHE B Ipyru popmaTH, KOUTO ca
TOIHM 32 U3MO0JI3BaHe OT ChIECTBYBalIaTa copTyepHa WM XapayepHa cpena;

5. Jla € MaKCUMaJIHO HE3aBUCUM OT KOHKPETHA cOPTyepHa UJIN XapayepHa cpefa.

w

(3) ApxuBHuAT ¢ail ce MOANKMCBAa C KBATU(UIMPAHUS EIEKTPOHEH MOJNKHC Ha Ch3AAJIOTO IO
JUTBKHOCTHO JIMIIE U CE€ YAOCTOBEpSBA C EJIIEKTPOHHMS BpPEMEBU I€YaT Ha aJMUHUCTPATHBHMUS
Opras.

(4) 3a rapaHTUpaHe OBJITOCPOYHOTO CHXPAHCHUC Ha CJICKTPOHHU MJOKYMCHTH CC HU3BBPIIBA
MI/IFpaI_[I/IH/HpeXBLpJ'IﬂHe " CbXpPaHCHUEC Ha CICKTPOHHU JOKYMCHTH Ha (i)I/ISI/I‘IeCKI/I HOCUTCII, U3BBH

ANC.

Un. 81. 3a Bcexku CJICKTPOHCH JOKYMCHT B CJICKTPOHHUS apXUB CC MOAABPIKAT CICAHUTC JaHHU:

=

HOMep - YHUKaJleH perucrpanuoner uaentuduxarop (YPN);

2. BHUJ - TMOSICHEHHE 3a BHJA JOKYMEHT, OCUTYPSBAII0 HEroBaTa eIHO3HaYHa MACHTU(DUKAIMS
Yype3 BIHCBAHE HAa CbOTBETEH TEKCT;

3. OTHOCHO - KpaTKo MpeACTaBsSHE Ha ChUIHOCTTA Ype3 TEKCT;



4. nmaHHW 3a OBJIACTEHOTO JIMIIE, KOETO € OTOPU3MPAaHO Ja TIIOAINNCBA CBHOTBETHHUS BUJ

JOKYMEHT;

KOPECIOHICHT - UMe/TIpe3rMe (HAMMEHOBAHUE) | JIP.;

6. DaHHM 3a CHXPAHEHHETO Ha JOKYMEHTa OT BEJIOMCTBEHAaTa HOMEHKJIATypa: IPEICTaBsT
CPOKa M CXEMHTE 3a ChXpaHCHHE Ha JOKYMEHTHTE, C KOMTO C€ YIpPAaBJsIBa MPECTOST UM B
AMNC no npexaBaneTo Ha qokyMeHTa B HanmonamHust apxuBeH QoHs;

7. Bun Ha dannoBus Gopmar 3a CbOTBETHHS JOKYMECHT;

8. mpunoxeHu (aiyioBe - CIUCHK (HAMMEHOBAaHHE, ChIbPKAHUE);

9. JOmBIHUTENICH KOMEHTAp;

10. IOMBIHUTEIHU JAHHU;

11. xkpaeH cpok 3a NIpUK/IIOYBaHE Ha padoTaTa 1o JOKYMEHTA;

12. cmywuTen, Ha BHUMAHUETO, HAa KOMTO TpsOBa Jja ce HAacouu;

13. mognuc Ha JOKYMEHTa, BKJIIOUMTEIHO TIOANUCUTE HA CIYXUTEIUTE, W3TOTBUIH U
ChIJIaCYBaJM JOKYMEHTA;

14. naunH Ha U3MpalLIaHe/IOyYaBaHe;

15. uHAEKC Ha JIETIOTO OT HOMEHKJIATypaTa Ha JearTa;

16. xpoHoOTHs HAa JEHHOCTUTE, CBBP3aHU ChC ChXPAaHEHHUETO U OJMTA Ha JOKYMEHTA.

o

Paszgen V U3non3Bane HA NPUKIIOYEHH NPENUCKHA U JOKYMEHTH

Un. 82. (1) OpurnHanute Ha TPHUKIIOYMAINTE TPENUCKA W JOKYMCHTH HE CE€ HM3HACSAT HW3BBH
MOMeIlleHusATa/apxuBa Ha oOIrHara. V3kiroueHue ce 10mycka camo 3a Te3H, KOUTO Ce U3UCKBAT OT
OpraHMTE Ha CbhJa, CJIEACTBUETO U MPOKypaTypara.

(2) 3a u3HeceHHWTe W3BBHH MOMEILICHUSATA/apXUBa Ha OOIIMHATA OPUTMHAIM Ha MPEMHUCKH U
JIOKYMEHTH C€ CBhCTaBsl INpPUEMO-IIpelaBaTeieH NpoTokoid. KbM [enoTo ce mocraBs KOMHE OT
JIOKYMEHTA, 3aBEPEHO OT apXHUBapsi/AeIOBOJUTENS HA OOLIMHATA U OPUTHHAJIA HA TUCMOTO, C KOETO
€ HalpaBeHO UCKAHETO.

Un. 83. (1) Konus Ha MPHUKITIOYEHN TPEMUCKH W JTIOKYMEHTH C€ TPEJOCTaBAT Ha CIY)KUTEIH Ha
oOIIMHaTa Ype3 MUCMEeHa 3asBKa J0 cekperaps. 3asBKaTa ChAbpka 0OOCHOBKA HA MCKAHETO U KbM
Hesl MOXKE Jla ce MPUIJIOKHM KOIHMe OT JIOKyMeHTa (IIMCMO, IOCTaBeHa 3ajada U Jip.), [0 MOBOJ Ha
KOMTO € HalpaBeHa 3asBKara.

(2) Komnus na MMPUKIIFOYCHU IIPCIUCKU U JOKYMCHTH CC€ HU3UCKBAT OT (I)H3I/I‘ICCKI/I U HOPpUANYCCKU
JiMa 49pe3 3adBKa U CC MPEAOCTABAT CJIC IMMCMCHOTO paspClICHUE Ha CCKPETAaps Ha O6HII/IHaTa.

Pa3nesa VI OcHOBHM M3HCKBAHHMA KbM CJIYKHTEJIUTE

Un. 84. 3a npaBUIHOTO MPOTHYAHE HA JIEHHOCTTA MO0 JOKYMEHTOOOO0POTa - eIeKTPOHEH M XapTHEH,
PBKOBOJUTENNTE HA CTPYKTYPHU 3BEHA Ca JUTbKHU:

1. na crmensT 3a cia3BaHETO HA HACTOSIIMTE MTPaBHa OT MOJAYUHEHUTE UM JINLIA;

2. &a pasmpefensaT ¥ KOHTPONIHMpPAT W3MBIHEHHETO Ha 3aJadydTe, MPOU3THYANIA OT

pPETUCTPUPAHUTE JOKYMEHTH, KATO OCUTYPST CBOEBPEMEHHOTO UM OTYUTAHE;

B CIydaid Ha OTChCTBHUS Ja CE€ ONPEAEIAT 3aMECTHUIM Upe3 peructpupane B AVC;

4. 51a moJICUTYpPST B3aUMO3aMEHSIEMOCT Ha CIYKUTENIWUTE, 3a YUATO JNEHHOCT OTroBapsT, U
CHEAAT 3a HOPMAJIHOTO MTPOTUYAHE HA JIEUHOCTTA;

5. Jla U3MCKBAT OT CIY)KUTEJIUTE CHU IMpPH HAIyCKaHE OT JUIbXHOCT Ja IMpeAaBar IO OIHUC C
MIPOTOKOJI HAMUpAIIIATa Ce Y TAX CIy)keOHa TOKyMEHTAallUs, eYaTH U 3aBEJCH MHBEHTAp Ha
MIPEKUsl CH PHKOBOJUTEN WIH JIPYrO U3PUUYHO MOCOUEHO CIYKEOHO JINILIE;
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6. mpu mpexaBaHe Ha MPEMUCKHUTE 3a TEKYIIO ChbXpaHEHUE Ja MPOBEPSBAaT U KOHTPOJIUPAT
LIEJI0CTTa HAa JJOKYMEHTALUATA;

7. Tpu OTCHCTBUE Ha CIYXXHUTENd, HA KOTOTO € BB3JIOXKEHa 3ajadara mopaiau OojecT WiH
OTIIYCK 3a IIOB€YE€ OT MeT padOTHU [HU, NPEKUAT PHKOBOJIUTEN MOXKE Ja IPEHACOYU
HEOTJIOKHUTE 33J1a4l KbM APYT CIY>KUTEIL;

8. mpu peaoBHU TOAMIIHHM OTIYCKU MPEKHUAT PBKOBOJAUTEN ce choOpa3siBa ChC CPOKOBETE 32
M3IBJIHEHUE Ha 3aJa4MTe, a CIYKUTEISAT ClIEe/Ba Ja MPUKIIIOYU BB3JIOKEHUTE MY 33J1auH,
CBBP3aHU ChC CIIa3BaHETO HA CPOKOBE, NIPEAU U3JIM3AHE B OTILYCK.

SAKVIIOYUTEJIHU PA3IIOPE/IBU

§ 1. Bprpeninute npaBuia ce M3AaBaT Ha OCHOBaHHMe wi. 2, ain. 1 or Hapenbara 3a oOmeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUATA.

§ 2. [IpakTrvecKuTe yKa3aHHs U OPraHU3AlMATA [0 IPUJIATAHETO HA TE3H IPaBUIIA CC M3IIBIHSIBAT
OT CeKpeTapsi Ha OOUIMHATA.

§ 3. HpI/IJIO)KeHI/IC 1 xpM HaCTOAIIUTC IIpaBUJia CbAbpPKa CIIUMCBbKA C JOKYMCHTUTC, U3/laBaHU Ha
XapTHUCH HOCUTCII, ChITIACYBAH C MEY. CioucbekbT ce HY6J'II/IKYBEI Ha MHTCPHCT CTpaHULaTa U CC
aKTyalindvpa CJIC BCAKa ITPOMsIHA.

§ 4. KoHTpo: 110 cria3BaHe Ha HACTOSIIHTE ITPaBUJIa Ce Bb3Jlara Ha ceKperaps Ha oOIMHATA.

8 5. Ilpu BB3HHMKBaHE Ha (HOPCMA)KOPHH OOCTOSATEIICTBA, BKIFOYHUTEIHO IPUPOIAHHU OCICTBUS,
aBapuu Ha MHGOPMAIIMOHHATA CHCTEMa MJIM MAacOBH KHMOEpaTaku, KMETHT Ha OOIIMHATA MOXKE ChC
3amoBe]] Aa BbBE/Ie BPEMEHEH PEKUM Ha padoTa ¢ IOKyMEeHTH 3a cpok 1o 30 auu. 3amoBeAra ce
M3/aBa Bb3 OCHOBA HAa MOTHBUPAHO NHUCMEHO CTAHOBWINE HA CEKpeTapss Ha oOIMHAaTa U ce
ny0arKyBa He3a0aBHO HA MHTEPHET CTPaHMIIATa Ha OOIIMHATA.

§ 6. 3meHeHnuero u JOIIBJIHCHUCTO Ha TC3U IIpaBHJIa CC U3BBPIIBA IO PEAa Ha TAXHOTO NPUEMAHC.

§ 7. M3kiroueHus Npu M3NBIHEHHE HAa JEHHOCTUTE IO HACTOSIIUTE MpaBWia Cca JOMYCTHMHU
€IMHCTBEHO NpPHU BH3HUKBAHE HAa TEXHUYECKH WM OpPraHU3alMOHEH IMpoO0JieM, KOWTO BPEMEHHO
BB3IPENATCTBA M3TOTBSIHETO MM OOMEHa Ha eNeKTPOHHM JOKYMEHTH. JIoOKyMeHTuTe H
npouenypure no Ilpunoxxkenune 1 He mpencTaBisBaT M3KIIOUEHHUE, a MOAJEXKAT Ha CHEIHaJICH
pEeXHUM, IPEIBUJIEH B HOPMAaTUBHUTE aKTOBE U ypelieH B I maBa miecra.

8§ 8. JleitnocTuTe, ypeneHu ¢ Hacrosmute [IpaBuia, ce mpuiarar B paMKHTE Ha ChIICCTBYBAIIUS
KaJpOBH, TEXHUYECKU U (PMHAHCOB pecypc Ha OOIIMHATA.

8 9. HacrosimuTe BBTpEIIHU TpaBWia ca yTBbpAeHH cbc 3amoen Ne PJI 19-929 / 16.12.2025
roguHa Ha Kmera Ha O0muHa Momuwirpas u Bim3ar B cuiia ot 01.01.2026 r.

8 10. IMpunoxenne 1 KbM HACTOSAIIMTE MpaBWJIa € HEpas3[gelHa 4YacT OT TAX M MOUICKH Ha
aKTyalu3alus Ipy MpoMsHa B TPOIEAypUTe U PaOOTHHUTE MPOIIECH, ChIIIACYBAaHU C MHHHCTHPA Ha
€JIEKTPOHHOTO YITPaBJICHUE.

Nsrorsun:

Mexmen Mexmen
Cekperap Ha O6mmHa MoMumITpas



